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NOSICHUTEJILHASI 3AIIUCKA

1. I_le.nb H 3agaun H3YYeHHSsI AMCUHNJIHHBI

.L!GJ]IJIO HU3YYEeHHs AUCLHUIIIIHMHEL SBJIsieTCs HpI/IO6p€TeHHC 3HAHUH H HaBBIKOB,

HCO6XO£{!’IMBIX JJTs (I)OpMHpOBaHHH HETOCTHOIO NnpeacraBjieHus (6]
,I[Ol{yMQHTHDOBaHHH YHOpaBlieHUeCKOH HACATCIBHOCTH KAk OOHOIO M3 HGO6XO,HHMBIX
JIEMEHTOB CHCTEMBI yhupaBineHus OPFB,HHEaHHGﬁ, a TarKxe pa3BuTHe O6LHG["II
KyHBTypbl BCIEHHs )_],OK)/MGHTB.I_LHH, KaKk ogHoro wus3 OCHOBOHOHaFaPOLuHX
ﬂpO(I)t?CCI/IOHEU'IBHI)IX Ka4iecrTn.

332[&‘11/1 N3YHEHUS] NTUCILIUIUINHBI:

O3HaKOMJieHHe OGyIlEUOU_{I/IXCH C  3akKoHoIarel LCTBOM, PErYyJIUPYIOILUM
ACIONPOU3BOACTRBO U yYupaniieHue ILOKyMeHTaMH;

U3YyYeHUe Pa3JIMYHBIX CUCTEM II,OKyMeHTaU,HI/I;

OCBOE€HHE CaylaTensiMmH OCO6€HHOCTeffi A3BbIKA  JIEJTOBBIX AOKYMEHTOB M
IIpaBonucaHus IpH UX COCTEIBHGH.HH;

O3HAKOMJIeHUe OGy‘-laIOLLlHXCH C OCHOBHBIMH BHIOaMHu AOKYMEHTOB,

OTpaﬁO'I'Ka HaBbLIKOB COCTHBH@HHH, O(l)OpMJ]eHI’U] Pa3sIuYHbIX YHpaBlieHUecKHX
JAOKYMEHTOB.

2. llepeuenn INIAHUDYEMBIX Pe3yabTaToB 06yuenust mo AHCHHNIHHE,
COOTHECEHHbIE ¢ ILIAHHPYeMBIMHU PE3yJIbTaTaMi OCBOCHHS OCHOBHOII
npogeccHOHATBLHOI obpa3zoBare/ibHoii IporpaMmmaoi

[pouece usyuenns aucrmmmnmm HalpaBnieH na popMupoBaHue crenyiommx

KOMNEeTeHUuii:

— CHOCOOHOCThL HCIIONIL30BATh OCHOBBI 9KOHOMHYECKUX 3HAHUI B pa3iHYHBIX

cepax nesrensroCTH (OK-3);

CHOCOOHOCTB HCTIONB30BATH OCHORK] HPABOBLIX 3HAHUH B pasnuvHbIX chepax
Aearensnoctu (OK-6);

CMIOCOOHOCTE K caMoopranmsamum u caMo00pa3z0BaHMIO (OK-7);

CMOCOOHOCTE  periath CTAHNIAPTHBIC  3aja9u  npodeccHoHaTbHOR
ACATEIIBHOCTH  HAa  OCHOBe HH(POPMAUMOHHON  § bubnnorpaduveckoii
KYJIBTYpPbI C NpUMEeHeHHeM IfiH(l)OpMaU,H()HHO-KOMMyHH KallMOHHDIX

TEXHONOTMH M € YYETOM OCHOBHEIX TpeboBanuii  undopmannonHoi
Oe3onachnocTn (OIK-1);

CIOCOOHOCTh  OCYIECTRIATE cbop, amanuz u 00paboTky  maHHsbIX,
HEOOXOAMMBIX 15t perens npogeccHoOHaNbHBIX 32134 (OIK-2);
CIIOCOOHOCTD,  HCTONB3Ys OTCUECTBCHHbIE M 3apyGeskHBIE  HCTOYHMKH
HH(OpManuu, cobparr HEOOXOMMbBIE  nanmble, IPOAHANIM3UPOBATE UX U
NOATOTOBUTE HH(OPMALIMOHHDIT 0030p u/nnu ananuTHyecKkuii otyer (T1K-7);
CIOCOOHOCTL  MCMONIb30BATE AL pelieHust  aHanuTHYeckux g
HCCIIeoBaTeNLCKUX  3a/ay COBPEMCHHBIC  TeXHHYECKME  cpejicTBa i
MHPOPMALIHOHHBIE TEXHOJIOIUM (ITK-8).



B pesynbrate H3YUCHHS AMCLHILIMHBL 00yyaromuiics JIOJIJKEH:

3HATh:

— HOPMaTHBHO-NPaBOBYIO Gasy Jenonponssocrsa g PO (3-1);

— TOCYJApCTBEHHBIE  CTaHAapTHI, PEIIAMEHTHPYIOIINE  BONPOCHL  CO31aHus,
TEXHOJIOI 0 00pabOTKH M XPaHEHUS TeIIORbIX JIOKYMEHTOB (3-2);

— OCHOBbLI  N€JIONPON3BOACTBA, PA3HOBHIHOCTH JIOKYMEHTOB, HX MecTo B
CUCTCME YIIPAB/IEHYECKOH AesiTeIbHOCTH (3-3);

— OCHOBHBIE 0COOEHHOCTH 1EJI0BOrO SI3bIKA AokyMenrta (3-4);

— OCHOBbI OpraHu3aluu AOKymeHToob0poTa (3-5).

Ymers:
— paspabarbiBath oQOopMIISITh OpraHH3alHOHHO-PaCTIOPAAHTEbHbIe
JAOKyMeHThI (V-1);
— paspabareiBath  u oopmisTh OPTanu3alnOHHO-NIPABOBBIE  JIOKYMEHTI;
pabotaTh ¢ nucLMamu u obpawennsiMu rpaxan (V-2).

Bnagers:

~— TCOPETHUCCKAM HHCTPYMEHTApHEM YITpaBiens. JIOKYMEHTaMH, ClelHalbHO
Jexcukoii (B-1);

— HaBbIkami 00paboTKM JOKYMEHTOB ¢ MOMOILbIO KOMIIIOTEPHOH TeXHHKH
(B-2).

3. MecTo aAMCHHNINHDBI B cTpykrype OIIOIT BO

Jucuunnuna kimoyena g 6asoByio yacts 610ka 1 OIIOI] BO.

K ucxopneim TpeboBatusiM, HeoGXOMUMBIM s U3yUeHHUs] UCHUIIIHHB]
«JlokymenraunonHoe obecreyene YHPABICHHS», OTHOCATCS 3HAHMS, YMEHHS U
HaBLIKH, copMUpOBaHHbIE B xOne usydqenus  nucuuniund: <« leuxonorus
001eHus», «OCHOBBI Oyxranrepckoro yueray, «DKOHOMHKA OpraHu3anuiny.

Msydenne nammoit  nmenmruimmes ABIIICTCS  OCHOBOH Ul M3yuenus
AUCLIUIIIHL - «YTipaBnenne  kanpogoii ACATENbHOCTBION,  «llpoBenenne u
opopmentie HHBEHTAPH3AMIY 1 Apyrux aucummiua OITOI1 BO.
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COAEPKAHME JIUCLUITJIMHBI

4. Comepsxanne quennnm HHBI, CTPYKTYPHPOBaHHOE 110 TeMaM (paznenam) ¢
YKa3anHueM OTBEJeHHOr0 Ha HHX KOJIHYECTBA AKAXeMHYEeCKIX HJTH
ACTPOHOMHYECKHX YaCOB H BH/I0B YUeOHLIX 32 I THIi

Cxema pacnpenestennsi yueOHOro BpemeHu
110 BHAAM y4eOHOoii padoThi

O0was  Tpyn0eMKoOCTh  IMCLHIUIHHI Ipu 3a04HOH  opme oOyueHuss — 16
3a4eTHBIX eIMHULBI (576 akajieMHYeCKUX 4acoR)

Cxema pacnpepgenenus y4edHoro Bpemenn no cemMecTpam

3aounas popma o0yyenus
A I

Tpynoemkocrs, uyac
Buabi yue6uoii paGorer

2 Kype Beero
O6wmas Tpyroemroctn 576 576
Ayauropuas paGora 4 4
B TOM YHCJIE:
JIEKLIMH 2 2
HPAKTHYECKHE 3aHSITHSI 2 2
Camocrostresnnnas pa6ora 563 563
Ipomexyrounas arrecranus (OK3amen) 9 9




Temaruuyecknii mian

3aounas popma obyuenus

Ne
n/n

Paszgensr 1 TemMbl
JIHCUHINTHHBI

Oo6masn
Tpyjaoem
KOCTh,
gac

B Tom uncie
AYJAHTOPHBIX

BCEro

H3 HUX:

JICKLL.

NpaKT.

Camocr
osiTeNb
Hasn
padora

IIpomesx

YTOUHAs

aTrecTa
IHA

Yto  rakoe
JoKymenTaMu?
JOKYMEHTE

y [Ip&lBJIEHH c
ITousite o

37

2

2

3

Tepmunonorns 8 cdepe
YIIPABJIECHHUS] TOKYMEHTaMU

48

48

Knacenpukanms JICTIOBOI
JIOKYMEHTALIHH.,
Hopmarnsro-npasosas  6aza
VIPaBJICHHS TOKYMEHTAMMI

48

48

Odopmitenine  10KyMEHTOR:
oOurme TpeboBanns

48

48

OcobeHnocTH
JIETIOBBIX JJOKYMEHTOB

SI3BIKA

48

48

IIpagonucanue 1pu
COCTaBJICIHN  O(PHIHATBHBIX
JIOKYMEIITORB

48

48

Haznauenme 4 COCTan
CHCTEMDBI  OPraHu3arHOHHO-
IIPaBoOBOIi JIOKYMEHTAIIN U

50

48

Cocrapiienine u oopmnenne
Opranu3alinoHHO-11PABOBBIX
JIOKYMEHTOR

48

48

Haznauenue " COCTaB
CUCTEMbI  PACHOPSTHTEBEHO
JOKYMEHTALMH

48

48

Cocrarnenne u oopmiacHue
pacnopsy M TENbHBIX
JOKYMEHTOB, TIPOLEAYpa MX
H31aHHs

48

48

11

Haznauenne "
CIIPaBOvHO-
HHDOPMALHOHHOMN
JOKYMEHTALH.
nepernucka

cocTan

CHCTEMBI
Jlenosas

48

48

12

Cocrasienne
BHJIOB
CrpaBovio-
MH(POPMALHOHHOI cHCTEeMBbI

OTACJIbHBLIX
JOKYMEHTOB

48

48

lIpomeskyrounast arrecraipms
(rK3amernr)

BCEI'O

576

tn
(=]
%]




Couepmalme AHCHHIIIHHBI

Yro Takoe ynpagienue nokymentamu? [ousitue o fokymenTe

Pone  nokymenros ACATEILHOCTH  opraHusauuu.  [lousrtue
Acsionponssoactsa. [lonarne nokymentanmonnoro obecrieueHus: ynpapienus,
Ynpasnenue joxymentamu: onpenesnenne. Oyuxnust ynpapierus JIOKYMEHTaMH.
Ynpasnenue nokymentamu s Pa3JIMYHBIX OpraHu3alusx.

Hcropus noustus «HOoKyMeHT». Onipesenenne nokymenta no I'OCT P HNCO
15489-1-2007. Hocurens AOKYMEHTHPOBAHHOH nHpopMarmu. Turibl JNIOKYMEHTOB;
TEKCTOBOH, MHCbMEHHBII, PYKOTIMCHBIH, MalIMHOMMCHAIIA, 1300pasuTelbHblii,
rpapuueckuii, aYMOBU3YAIbHBIH  JIOKYMEHT, KHHO-, (OTO-, (poHOTOKYMEHT.
DNEKTPOHHBI JTOKYMeHT. Obmas u ocobennas uactu BJIEKTPOHHOIO JI0KYMEHTA.
JneKTpoHHo-1udPOBas NOuTHCE,

Jlureparypa:
OcHnoBuas 1,2, 3.
Honosnnnrensnas — 1, 3,8, 10, 14.

Mureprer-pecype:
http://students.rfei.ru/a/sl‘udents/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru:

http://www.edou.ru.

Dopmupyembie Komnerenunn: OK-3, OK-6, OK-7.
O6pazoBarenbhple pesynbratel: 3-1, 3-2, 3-3, 3-5, B-1,

Tepmunosnorns B eepe YHpaBJjieHHsI AOKYMEHTAMMH

Hctounmku TEPMHHOB JJOKYMEHTALIHOHHOIO 00eceyemis. I'OCT P 51141-
98 «[lenonpousBouctso apxusHoe neno. Tepmunsl u onpenenennsy. [ToHsTie
AOKyMeHTHpoBaHus. TexHuku AOKYMEHTHPOBaHHS. SI3BIKH JIOKYMeHTHpOBaHHS,
Honsitue  nndopmatnn. Bup napopmannn. Vnpasienueckas MH]OpMaLus;
nonsATHe u rtpedoBanns. Hocurenu nHpopmatu.  Opranuszanus paboTer ¢
AOKYMEHTaMu.  JlokyMeHTo06oporT. Perucrpanns  nokymenros. KonTpoms
HCNIONIHeHNs  IoKyMeHToB.  (DopMupoBanue nena. Homenknarypa nmen. Bnank
AOKyMeHTa. PexBu3ur nokymenra. Odununanpuple AOKYMeHTBI. Opuanueckas
CHIIa IOKYMEHTa. JIOKYMEHTBI 1O creneny MOUTMHHOCTH: YepHOBOI JI0KyMeHT,
0es0BOi I0KyMeHT, mouTHHHNK o(UIHATBHOTO AOKYMEHTa, KOIMHS JOKYMEHTa.
Cucrema AOKymenTanun.  Cranmaprusaius, Yuaudukanus. Tunuszagus.
YHuduunposannas cucrema JIOKYMEHTAIIHH.

Jluteparypa:

Ocnosnas — 1, 2, 3.

Hopmatusro-npasossie akrsr — 7.
Hononnurensnas — 3, 5 8.9 12
WuTepHet-pecype:
hl‘tp://students.rfei.ru/a/students/library.jspx;
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http://pravo.gov.ru;
http://www.consultant.ru.

Dopmupyempie Komnerenauu: OK-3, OK-6, OK-7.
O6pasoBatesnpupie pesynbrarer: 3-1, 3-2, 3-3, B-1.

Knacenpuranns nenoroii AOKYMEHTAIHH. HOpMaTHBHO-IIpaBOBaH 0aza
ynpapileHHsI AOKYMeHTaAMH

Heobxonmmocts Knaccupukanmnu AOKymMeHTauuu.  Knaccudmkarnus
AOKYMEHTOB: 110 BUAAM —JISTENBHOCTH, 10 HANMEHOBAHMIO, 10O  crocoby
AOKYMEHTHpOBaHUs  MH(OPMAUUH, 1o MECTY  COCTaBIIEHMs, 110 CTeleHH
CJIOJKHOCTH, 110 CTENeHH OorpaHnyeHus AOCTyNa, N0 I0puUAMYecKoil cuie, mno
CPOKaM HCHONHEHHS], TIO CTENeHH MOTHOTE] UH]OpMalnu, 1Mo NPOUCX 0K ACHHIO, TT0
CPOKaM XpaHEeHHs, M0 CTeneHu 00s13aTeNBHOCTH, 110 cTemenu YHHU(QHKAUMU, 110
XapakTepy coiepxaHusi,

Cucrema  3akonopmaresnncrsa PO,  perynupyromero HH(OPMaLnoHHO-
NOKYMEHTAUHOHHBIH  0OMen: Koncrnryuus P, KONMGUIMPOBAHHBIE  aKThI,
3aKOHBL,  MON3aKOHHBIE  HOPMATHBHBIE  akThl. [ OCyZapcTBeHHass CHCTeMa
AOKYMEHTAILIHOHHOT'O 0OeceyeHus ynpaeienus (I'CJIOV). Tunosas HHCTPYKIUS
10 JICJIONPOU3BOLCTBY B (he/iepabHbIx OpraHax HCHONHUTENbHOH BiacTh (yTB,
NprKa3zoM MUHKYJIBTYPBI H MaccOBBIX KOMMyHHKauuid P® Ne 536 ot 08.11.2005
r.). MenepanbHpiii 3akon «O0 apxuBHOM jnene B Poccuiickoii Denepartuuy
22.10.2004 r. Ne 125-®3. TOCT P 6.30-2003. Yuudunupposannas cucrema
OPraHN3alMOHHO-PACIIOPAAUTENBLHOI JIOKYMEeHTaIuu (Yycorpn.
O61uepoccuiickuii KIIacCH(PMKATOP yIpaBiieHUeCKoii Aoxkymenrtanun (OKY 1),

Jlurepatypa:
Ocnoshas — 1, 2, 3.
HOpMa’]_‘I/IBHO—HpaBOBEIe aktel—1,2,3,4,5, 6,7, 8.

Jononnurensnas — 1;,2,5,6,8, 11,
HMureprer-pecype:
http://studenls.rfei.ru/a/students/library. JSpX;
http://pravo.gov.ru;

http://www.consultant.ru.

Dopmupyembie Komnerenun: OK-3, OK-6, OK-7.
O06pazoBarenbHbre pesyneTartel: 3-1, 3-2, 3-3, B-1.

Odopmaenne AOKYMEHTOB: 00imne TpeboBanus

[oustne ynpapnenueckoro Nokymenta. TpeGopanus k yHpaBsiieH4YecKkoMy
JIOKYMEHTY. OpFaHI/BaHHOHHO-paCI‘[Opﬂ)_IHTBJILHaH AokyMmenTauus (OPJ1): nonstue
U KJaccupukarms.

Cocrae pekBuzuTOB CIyeOHBIX oKyMeHTOB. Mcnons3oanme pasnMyYHBIX
PEKBU3HTOB B Cily)eOHBIX JOKyMeHTax. Hpasuna  opopmnenus ornensunix
PEKBH3HTOB JIOKYMEHTOB. Bianku /AOKYMEHTOB. BHIBI, (OpMaThl, 0coGEHHOCTH
Henoib3oBatus. OOwwmii  Guank. Buank mucbma, bnank konkpernoro Buna
AOoKyMenTa. CriocoObl pacnonosxens PCKBH3HTOB Ha OJaHKaX: LEHTPOBAHHI
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BapUaHT, (uaroBelii  Bapuant. I epOoBbIit  GiaHk: mowsTHE, M3rOTOBIIEHHE,
KOHTPOJIL 33 M3rOTOBJEHHEM, HCIIONL30BaHMe, yder, yHuutoxenue. Hopmsl
oopmIIeHNs neuaTHOro Texera. CrocoGh HallMcaHus 1aT B OKYMEHTAX.

Jlureparypa:
OcHoBHas — 1, 2, 3.

HopMaTnBHo—npaBOBme aKkTel — 2, 8, 9.

Hononuurensnas — 1, 2,4,7,10, 11, 12, 15.

HMureprer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;

http://profiz.ru/sr.

Dopmupyempie komnerenuun: OK-3, OK-6, OK-7, OIK-1, OIIK-2, IIK-7, T1K-8.
Obpazosarenbuble pesynbrarsr: 3-1, 3-2, 3-3, V-], ¥Y-2, B-1, B-2.

Ocobennoctu si3bika ne10BbIX JAOKYMEHTOB

Hcetopust  paszsurus OQHUMANLHO-ETIOBOTO  CTHNIS  S3BIKA. Ionctunn
OQHIHAILHO-1eTI0BOTO CTHJIS: AUTITIOMATHYECKHIA, 3aKOHOZATEeJIbHBIL,
yupasiendeckuid. Yeptel oduImMANBHO-1ET0BOO CTHJIA: HEHTpalbHBLIH TOH
H3IIOPKEHUS,  JIAKOHHYHOCTh,  TOYHOCTH,  SICHOCTh BBIDKEHUS  MBICIIH.
JIunreuctuieckne  ocoGennoctu opuLHATBHO-AeN0BOrO  cTHs. Jlekcuka u
(ppazeosiorus. Ynorpebienue KaHUCTAPU3IMOB B JIGIOBLIX  MHCHMAX.
CioBooGpasoBarenbupie 1 Mopdonorudeckne yeptsi. CHHTAKCHC,

Jluteparypa:

OcHoBHas — 1, 2, 3.

Jlononuurensuas — 1, 3, 6,10, 11,12,13, 15.

Wureprer-pecype:

http://students.rfei.ru/a/students/library.j SpX;

http://profiz.ru/sr.

Dopmupyembie kKomneTeHH: OK-3, OK-6, OK-7, OI1K-1, OIK-2.
ObpasoBateibHbie pesynbraTh: 3-4, V-1, V-2,

IIpaBonuncauue npu cocrapienun OpHIHANLHBIX JOKYMEHTOB

Ilpumenenue nponucupix u CTPOYHBIX OYKB NMpH HANMCAHHUM HAMMEHOBAH T
OPTaHoB  roCyllapcTBEHHON M MyHHUUMTIAILHON BIACTH,  JOJDKHOCTEE
TOCYZIApPCTBEHHBIX  CNYXKALIMX, HAUMEHOBAHMI 3BaHHH, YYEHBIX CTereHeil.
Ocobennoctn npasonucanms COOCTBEHHBIX HMeH, reorpaQuuecKux Ha3BaHui,
Ha3BaHUH rocynapcts wu AAMHHUCTPATUBHO-TEPPHTOPHUATBHBIX HAaHMEHOBaHMI,
Ha3BaHMH JIOKYMEHTOB, NPOU3BEICHHI JIATEPATypel, nckycersa. OdopmieHue
HA3BAHUI HMCEN, JICHeKHBIX eNuHHIL, CAUHHULL u3mepeHus. OMmMOKH B TekcTax
/IOKYMEHTOB! JIEKCHYECKHe, rpaMMaTHYecKH e, opdorpaduyeckiie.



Jlutepatypa:

OcHoBHas — 1, 2, 3.

Hononnurensuas — 1, 3, 6, 10, 11, 12, 13, 15.

WuaTepHer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyemble komnerenipn: OK-3, OK-6, OK-7, OIK-1, OITK-2.
Obpasosarenbhble pesynsrarsl: 3-1, 3-2, 3-4, Y-1, V-2.

Haszuavenne u cocran CHCTCMbI Opraumaunomm—npaaonoﬁ MOKYMEHTAUHH
Op["ﬁHHBaI_IHH CHCTEMBI  IPOLECCOB yHopaBJICHHA. [losaTue cucTeMsl

JIOKyMeHTauui. Buasl cucrem JokymenTauuit.  OpranuszallMOHHO-IPABOBast
JAOKyMEHTAlMs:  HasHaueHwe, cocrtaB. HopmaruBHO-NpaBOBBIE  HCTOYHHKH
[IOJI0KEeHH OpraHu3aluHOHHO-PACIIOPSIAMTETbHbLIX JIOKYMEHTORB (OP1).

lIpouenypa paspabGotku, yrepskaenust u uznaaus OPJI. Cpoku neiictsus OP/I.
BHecenne n3menennii 8 OP/I.

JIuteparypa:

OcHosnas — 1, 2, 3.

Hopmarusro-npaBoBbie akTbl — 9.
Hononuurenshas — 1, 2, 3, 6, 7, 10, 15.
HuTeprer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;
http://e-college.ru/education/lib/abc.html.
®opmupyembie komnerenuuu: OK-3, OK-6, OK-7, OIK-1, OIK-2.
O6paszoBarenbHbie pesynbrarsl: 3-1, 3-2, 3-3, 3-5.

Cocrapiienne n opopmirenne opraHu3auHONHO-NPABOBBIX TOKYMEHTOB

Yupepurenbuble JIOKyMEHTbI: TOHATHE W BUJLI. YUpeuTenbHbIil JOTOBOD:
MMOHSATHE M COCTaB. YCTaB: NMOHATHE, CTPYKTypa, yTBepxjeHnue. Ilomokenue o6
YUPSKACHUH: TOHATHE, CTPyKTypa, odopmiecHue. IlousTue W HazHadyeHue
WITAaTHOTO  pacnucanus. Odopmienue ITaTHOrO pacnucanus. JI0JDKHOCTH.
[Ipukas o0 yTBepsKIEHHH INTATHOrO pacnucaHus. BHeceHHe W3MeHEHHH B
WTaTHoe pacniucanue. llpaBuna BHYTPEHHEro TPYAOBOTO paclopsjka: TOHSTHUE,
HasHaueHue, odopmieHue, yrTBepxjenue. [lojoxkeHne o CTPYKTYPHOM
IOApasaeNeHUH: TIOHATHE, CTPYKTYpa, yTBepkienue. Mactpykums. JlomkHoCTHAS
MHCTPYKIMs. Permamenr.

Jlureparypa:

OcnoBHasi — 1, 2, 3.

HopmatuBHo-1nipaBoBele akThl — 9.
Hononuutensuas — 1, 2, 3,7, 10, 11, 14, 15.
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Hurepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru; e

http://e-college.ru/education/lib/abc.html.

Dopmupyempie Komnetrenuun: OK-3, OK-6, OK-7, OIIK-1, OITK-2, TIK-7, TIK-8.
OO6pazoBarenbnpie pesynbrarst: 3-1, 3-2, 3-3, 3-5, V-2, B-2.

Ha3snauenune u cocras cuerempr PACIOPAINTELHON JOKYMEeHTAHH

Pacnopsiiurensupie AOKYMEHTBL:  MOHATHE W  Ha3HayeHue. Buupr
PaCllOPAANTENILHBIX  IOKYMEHTOB. BeoMCTBeHHbIe HOpPMATHBHbIE aKThl Kak
PacnopsaMTeNbHble  [OKYMeHTBl. [1oAroToBka BC/IOMCTBEHHBIX HOPMATHBHBIX
akToB. OCHOBaHHS U3MaHMs PACTIOPANUTENEHBIX JIOKYMEHTOB. HoxymeHTHpoBaHue
KOJIIIernanbHelX peruenuii, JlokymeHTHpoBanue enmunoHuHO NPUHATBIX PELUeHUH,

Jlutepatypa:
OcHognas — 1, 2.3,

Hopmatusho-nipaBossie aktai — 8, 9.
JononHurtensuas — 1.2, 3,7, 10, 11, 14, 15,
Hureprer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http:// www.consultant.ru;

http://www.edou.ru.

http://profiz.ru/sr;
http://e—college.m/education/lib/abc.htm]‘
Gopmupyembie komnerenuun: OK-3, OK-6, OK-7, OI'lK-1, OI1K-2.
O6pasoBarensupie pesyibtarel: 3-1, 3-2, 3-3, 3-5.

CocraBaenue n othopmiienne pacnopsiauTeNbHBLIX AOKYMEHTOB,
npoueaypa Hx M3paHus
[lonatue npoexra pacrnopsutenbHoro nokymenra. Cranuu NpOLEeaypEI
H3/1aHHA  pacriOps/INTENEHBIX  IOKYMEHTOB. Ocobennoctu OPOLENYpBl M3daHMs
PACHOPANUTENBHBIX TOKYMEHTOB I10 KOJIJIerHalbHO NPUHSITBIM PELLIEHUSIM.,
[ocranosnenue. Pemenye: [OHATHE, 0cobeHHoCTH OdopMenus. ITousTHe
lpukasos. Buael npukasos. IMpukaser mo OCHOBHOH JHesitenbHOCTH. [Tpukassl o
JMHOMY - coctaBy. Koucratupyromas i pacropazinTenbHas 4acTH npukazos.
PexkBusurol  npurkasa, Ocobennocru oopmiieHns  npHKazos. Msnanne n
PerucTpanns npukasos. Pacnopsokenne. Ykazanmue.

JIuteparypa:

OcnoBHas — 1, 2, 3.
Hopmatusro-npasossie axrp — 8, 9.
Jononaurensuas — 1,2,3,7,10, 11, 14, 15.
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Wurepuer-pecype:
http://students.rfei.ru/a/stu.dents/library.jspx;

http://pravo.gov.ru:

http://www.consultant.ru;

http://www.edou.ru.

http://profiz.ru/sr:

http://e-college.ru/education/lib/abc.html.

Dopmupyembie komnierenuun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, 1IK-7, TTK-8.
ObpasoBarensuple pesynbratel: 3-1, 3-2, 3-3, 3-5, ¥-1, B-2.

Hasuavenne u cocras CIIPABOYTHO-HH(POPMALHOHHOI CHCTEM LI
AOKyMeHTauun. [lenoBast nepenucia

Haznauenne CIPaBOYHO-MH(POPMALIHOHHOI AoKymeHTauun.  Cocras
CIpaBOYHO-HH(DOPMALIMOHHOI JOKYMEHTAaIUH.

[Tonsitne  cnyxe6roro neema. OyHKUHE  ciryxke6HOro nucoMa. Bupapr
CIY)KEOHBIX IHCeM. ["apantniinoe nucemo. Crpykrypa cnyxe6roro MHUChMa.
Ilpocroe nucemo. Croxoe macsmo.  Crienndrika cTuis  nefiosoro IHUCHMA,
Otuker  fenooii fiepencke.  Odopmienne  ciysxke6Horo nucema. [lonstue
MEXIYHAPOAHOrO MuUChMA., Craunapter  UCO. PexBu3HTEI MEX1YHAPOIHOrO
nucema.  Ctpyxrypa MEXJYHAPOJHOI0 mMUChMA., Odopmnenne BTOPOro u
HOCJICLYFOLIEro IMCTOB [eI0BOrO MHCHMA.

Tenerpamma: MOHATHE,  CTPYKTypa, couepikaHmue. Tenexc:  nownsrue,
CTPYKTYpa, ocobenHocTH oopmienus. ®akcorpamma, Tenedonorpamma,

Jlureparypa:

OcuoBuas - 1, 2, 3.

Jlononuurenpuas — 1,3, 7, 10, 11, 13, 14, 15

HMurepuer-pecype:

http://students.rfei.ru/a/students/library. JSPX;

http://profiz.ru/sr;

http://www.edou.ru.

®opmupyempie Kommerenuuu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2,
OO0pa3oBarensHple pesyibrarst: 3-1, 3-3, 3-4, Y-2, B-1, B-2.

CocraBaenne ornenbupix BH/10B JOKYMEHTOB CIIPABOYHO-HH(pOPMALHOHHOI
CHCTEMBI.

[Tousitue AOKIanHOM 3anucku. BHermss AOKJIaZiHasl 3arucKa. BryTpennss
AOKIIanHas 3ammcka. Odopmuenne AOKnannon 3anucn. Chyxe6buas 3alHCcKa.
O6bsicHuTenbHAS 3amHCKa. Hpemnoxenue, Ilpencrasnenne. 3aspnenne. [loHsiTne
IPOTOKONAa  3acenanmus. Ctpykrypa  nportokona 3acemanus.  Odopmienue
[IPOTOKONA 3aceanust, AT TOHATHH, BUIEL, odopmieHHe. Cnpaska. Cinyxe6nas
ClipaBka. Jluvnas crpaska, Ctpykrypa  cnpaskn, Odopmienie CIIPABKH.
Sakmouenne. Or3pi. [Tepeuens, Criucox.
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Jlureparypa:

OcnoBhnas — 1, 2, 3.

Hononuurensnas — 1, 3, 7, W, 11 14.15.

WurepHet-pecypce:

http://students.rfei.ru/a/students/library. ISpX;

http://www.edou.ru;

http://profiz.ru/sr;

http://e-college.ru/education/lib/abe. html.

DopmupyemMble KOMITETEHIHH: OK-3, OK-6, OK-7, OITK-1 , OINK-2, TIK-7, T1K-8.
O6pazoBarenbhble pesynbrarsr: 3-1, 3-2, 3-3, 3-4, 3-5, ¥-2, B-1, B-2.
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3. [lepevennb yyeOHo-MeTOANYECKOTO o0eceyeHusl AJIA CAMOCTOSITE1bHOM
padoThI 00y4AaIOIHXCS 110 JIHCHHITHHE

1. Tema: Yro takoe ynpapjenne nokymentamu? Iousirue
0 JOKYMeHTe
Conepkanue camMOCTOATEIBHON paboThl: PackpbiTh posib JOKYMEHTOB B
J@ATENIBHOCTH — opraHM3anuu. JlaTh ompenesneHus cleayiolmMM — TepMHHaM:
JEJONPOU3BO/ICTBO, NOKYMEHTALIMOHHOE olecneuenyne ynpaBieHHs, YIpaBIeHHe
nokymeHtamu. CocTaBUTh TaOJINILy TUIIOB JOKYMEHTOR.

Jureparypa:

OcHoBnasg — 1, 2, 3.

Hononaurensiag — 1, 3, 8, 10, 14.

Hurepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemsle komrierenuun: OK-3, OK-6, OK-7.
O6pazoBatenbHble pe3ynbrarsl: 3-1, 3-2, 3-3, 3-5, B-1.
@opMBl  KOHTpOJISI, OLEHOYHBIE  CpPEACTBA:  TEKYIIMH  KOHTPOJbL:  TecT,
cobecenoBaHue, IIpPe3eHTALIMS.

2. Tema: TepmunoJiorust B cpepe ynpap/jieHHsi JOKYMeHTAMH
Conepaxanue camoOCTOSITeNILHOM paboThl: PackpbITh ciieyrolmue NOHATHS:
JAOKYMEHTHPOBaHMEe, MH(OPMaIUs, HOCUTENH HH(OPMALKUH, TOKYMEHTOOOO0pOT,
HOMEHKJIaTypa  JeJ, CHCTeMa  JIOKYMEHTalUW, PEeKBU3UThI  JIOKYMEHTA,
cTaHjapTu3auus, yHupUKaius, TUIM3aiusl.

Juteparypa:

OcnoBHas — 1, 2, 3.

HopmaruBHo-npaBoBble akThl — 7.
JlononuurensHas — 3, 5, 8,9, 12.
WuTtepuet-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru.

Dopmupyembie komnerenuun: OK-3, OK-6, OK-7.
O6pazosarenbHble pe3yibrarsl: 3-1, 3-2, 3-3, B-1.
@DopMbI  KOHTPOJISl,  OLEHOYHLIE CPeJCTBA:  TEKYWIMH  KOHTPONb,  TecT,
cobecenoBanue, Mpe3eHTaLys.
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3. Tema: Knaceudpukanus nesnosoii AoxkymenTannn. Hopmarueno-npasopas
0asa ynpas/ienus: 1okymentamu
Conepxanue CAMOCTOSITCJIBHOH ~ paboThl: CoctaBbre Tabsniy
KITacCU(pUKaUMU  J1e0BOii AoxkyMeHTanuu.  CoctaBeTe TabIULY — CHCTEMbI
3aKoHoxatenncTBa P®, perynupyioero MH()OPMaLHOHHO-I0KYMEeHTAMOHHbIi
o0OMeH.

JIuteparypa:

OcHoBuas — 1, 2, 3.

Hopmatusno-npaBoBsie axrer — 1,2,3,4,5,6,7,8.
Hononuurenshas — 1, 2, 5, 6, 8, 11.

Hurepuer-pecype:
h'ttp://students.rféi.ru/a/students/library. ISpX;

http://pravo.gov.ru;

http://www.consultant.ru.

DopmMupyemMble KOMIETeHIHU: OK-3, OK-6, OK-7.

OO0pazosaresibhble pe3ysbrarsr: 3-1, 3-2, 3-3, B-1.

DopmMbl  KOHTPONS,,  OLEHOYHbIE CPe/ICTBA:  TeKyIMH  KOHTpOJIL:  Tecr,
cobecenosatine, pedepar.

4. Tema: Oopmaenne AOKYMEHTOB: oOuiue TpeGOBaAHMS
Conepianue  camocrosTenbHOI pabotel:  laiite XapaKTepPUCTUKY
PCKBA3ATaM  NOKyMeHTOB. OxapaKTepusylTe HOPMBI 0(OpMIICHHS TI€YaTHOIrO
TEKCTa.

Jluteparypa:

OcHoBHas — 1, 2, 3.

HopmatusHo-npaBoBsle akThi — 2, 8, 9.

Hononuurenshas — 1,2, 4, 7, 10, 11, 12, 15.

WnurepHet-pecypc:

http://students.rfei.ru/a/students/library.j SpX;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;

http://profiz.ru/sr.

Dopmupyemblie komnerenuuu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, IK-7, I1K-8.
Ob6pazosarenbHele pesyabtaTer: 3-1, 3-2, 3-3, V-1, V-2, B-1, B-2.

DOpMbI  KOHTpPONS,  OLEHOYHBIE CPEACTBA:  TEKYWMH  KOHTpOJIb:  TecT,
cobecenopanue, pedepar.

5. Tema: OcoGeHHOCTH A3bIKA Ne0BBIX JAOKYMEHTOB
Cosiepikanne  camocTosTeNnbHOI paborel:  Jlaiite XapaKkTepUCTHKY
CACAYIOINM  NOJACTHISM  O(HLUMANIBHO-IEIOBOIO0  CTUIIS: JAUTITIOMATHYECKHI,
3aKOHOMATEJILHBIN,  yIIpaBIeHYeCcKuii. Oxapaxrepusyiite  ocHOBHbIe YepThI
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oduunansHo-jenoBoro cTuisi. Haiinure oOpasisl JIOKyMEHTOB HAINMCAHHBIX B
pa3IMYHBIX MOJACTHIISAX O(PHIMATIBLHO J1CJIOBOTO CTHUJISL PEYH.

Jluteparypa:

OcHosnast — 1, 2, 3.

Hononuurensnas — 1, 3,6, 10, 11, 12, 13, 15.

HMutepHeT-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://profiz.ru/sr.

Dopmupyembie kommnerernnu: OK-3, OK-6, OK-7, OI1K-1, OIIK-2.
OO6pazoBarenshble pe3yibrarel: 3-4, V-1, V-2,

@OpMBI  KOHTPOJIsl, OLEHOYHbIE  CPEACTBA:  TEKYIIMA  KOHTPOJb.  TecT,
cobecemoBanue, pedepar.

6. Tema: [IpaBonncanue npu cocTaBIeHHH OPHIHAILHBIX JOKYMEHTOB
Conepxxanue CaMOCTOSATEILHOI padoThI: CocraBbTe TabIuILy
pacrnpocTpaHeHHbIX OIIHOOK B AEJIOBLIX TOKYMEHTAX.
Jlurepatypa: 7
OcHosuas — 1, 2, 3.
Hononuurenshas — 1, 3, 6, 10, 11, 12, 13, 15.
WMurepHer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
http://www.consultant.ru.
®opmupyembie komnerenuun: OK-3, OK-6, OK-7, OIIK-1, OITK-2.
ObpasoBatenbhble pe3ynbratel: 3-1, 3-2, 3-4, V-1, V-2,
MopMbl  KOHTpONSl, OLEHOYHBbIE CPEACTBA: TEeKYIUIMH  KOHTPOJIb:  TECT,
cobecenoBanue, pedepar.

7. Tema: Hazna4deHue H cocTaB CHCTEMbl OPraHH3aMOHHO-NIPABOBOI
JAOKYMEHTAUHH
ConepkaHue camocTosiTeslbHON paboTel: JlaiiTe KpaTKylo XapaKTepHCTHKY
OCHOBHBIM CHCTEMaM JIOKymMeHTauuu. OxapakrepusyiiTe 0CHOBHBIE HOPMATHBHO-
NPaBOBbIe  MCTOYHHMKH IIOJIOKEHUE OPraHu3allMoOHHO-NPABOBBIX JIOKYMEHTOB.
Haiijute v u3yyutTe 00pasubl yUpeAUTENLHBIX JIOKYMEHTOB HEKOMMEPUECKHX
OpraHu3alii U Xo3siHCTBEHHBIX 00IIECTB.

Jlureparypa:

OcHoBHas — 1, 2, 3.

HopmaTtuBHO-nIpaBoBBIe akThi — 9.
HononuurensHas — 1, 2, 3, 6, 7, 10, 15.
MuTepHet-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;



http://www.consultant.ru;

http://www.edou.ru:

http://e-college.ru/education/lib/abe. html.

Dopmupyemsbie komnetenun: OK-3, OK-6, OK-7, OIK-1, OIK-2.
ObpasoparenbHble pesyibratel: 3-1, 3-2, 3-3, 3-5.

DOpMBl  KOHTPOJISI, — OLEHOYHBIE — CPEJCTBA:  TeKYWIMii  KOHTPOJbL:  TecT,
cobecenoBanue, pedepar.

8. Tema: Cocragiienne H oopmileHne Oprann3alHOHHO-TIPABOBBIX
AOKYMEHTOB
Conepxanme  camocTosTensHOH  paborhi:  CocTaBbTe  JIOKYMEHTHI,
HeO0OXO/MMbIE B TAHHBIX YIIPABJIEHYECKHX CHTYALHSIX.

Jlureparypa:

OcHoBnas — 1, 2, 3.

HopmaTtuBHO-1IpaBOBEIe aKThl — 9.

Homonuurensnas — 1,2, 3, 7, 10, 11, 14, 15.

HMurepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;

http://e-college.ru/education/lib/abe.html.

®opmupyemsie komnetenuuu: OK-3, OK-6, OK-7, OITK-1, OT1K-2, TIK-7, IK-S.
Ob6paszosarenbuble pesyaprarsi: 3-1, 3-2, 3-3, 3-5, V-2, B-2,

(DopMEI  KOHTPOJISl,  OUEHOYHBIC — CPEJCTBA:  TEKYLIHi  KOHTPOIb:  TECT,
cobecejloBanne, pe3eHTaLus, Keiic-3a1aun.

9. Tema: Ha3naueHne i coctas cHeTeMbl PACHOPSIAHTELHOI
AOKYMEHTAIHH
Cozeprxanue camocrositensHoil pabotsl: Jlaiite XapaKTepUCTUKY OCHOBHBIM
BHIAM PacTIOpSNTENbHBIX NOKYMeHTOB. Halinure oOpasubl u oxapakrepusyiite
HOPMaTHBHBIC ~ BEIOMCTBEHHBIE aKThl KaK pPaCHOPSIOUTENbHBIE JIOKYMEHTDL.
Cocragbre TabnuIly OCHOBaHMI W31aHMI PACTIOPSIUTENIBHbIX JIOKYMEHTOB.,

Jlurepatypa:

OcHoBHas — 1, 2, 3.

HopmarusHo-nipaBoBbie akThl — 8, 9.
Hononnurenshas — 1, 2, 3, 7, 10, 11, 14, 15.
Murepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
http://www.consultant.ru;
http://www.edou.ru.

http://profiz.ru/sr;



http://e-college.ru/education/lib/abc.html.

Dopmupyembie Komnerenunn: OK-3, OK-6, OK-7, OIIK-1, OITK-2.
O6pasoBatenbhsbie pesynbratsl; 3-1, 3-2, 3-3, 3-5,

DopMbI  KOHTPOIIS,  OleHOYHDBIE CPEACTBA!  TEKYWIMH  KOHTPOMb:  Tecr,
cobecenoBanue, pe3eHTaus.

10. Tema: CocraBaenue u ohopmiienne pacnopsanTeNbHBIX
AAOKYMEHTOB, MPOUEAYPA HX U3JAHHS
Coneprkanue camMocTosTebHOIN paboThl: cocTaBbTe 1 oopmuTe MpUKazkI Mo
OCHOBHOH JIeITENIEHOCTH, HEOOXOMUMBIE B AQHHBIX YNPABICHYECKHX CUTYALHSX,

Jlutepatypa:

Ocnosnast - 1, 2, 3.

Hopmarneno-npasossre axre; — &9,

HMurepuer-pecype:

http://students.rfei.1‘u/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

http://profiz.ru/sr;

http://e-college.m/education/lib/abc.html.

Dopmupyemebie Komnerenunn: OK-3, OK-6, OK-7, OIK-1, OI'lK-2, I1K-7, TIK-8.
Ob6pasoBaTenbHbie pesyibraret: 3-1, 3-2, 3-3, 3-5, v-1, B-2.

Dopmbl  KOHTpOIS,  oOneHOYHBLE CPEACTBA:  TeKYIUMH  KOHTpOJb:  Tecr,
cobecenosanme, npesenranys, Kelc-3a1aum.

11. Tema: Haznauenue u cocrap CHPaBo4HO-HHPOPMANHOHHOI CHCTEMBI
AOKymMeHTauuH. /lejioBast nepenncka
Conepxanne camoctosTenpuoii padoThI: cocTaBbTe U CllyKeGHbIe MHUCEMaA.
Jluteparypa:
OcHoBhas — 1, 2, 3.
Hononuurensuas — 1,3,7,10, 11, 13, 14, 15.
HMurepuer-pecype: B
http://students.rfei.ru/a/students/library.jspx;
http://profiz.ru/s; .
http://www.edou.ru.
Dopmupyembie Komnerenuun: OK-3, OK-6, OK-7, OIlK-1, OIK-2.
ObpasoBarenbnple pesyibTatsl: 3-1, 3-3, 3-4, V-2, B-1, B-2,
DopMbI  KOHTPONS,  OHeHOUHBIE CPEIACTBA:  TEeKYIIMH  KOHTpPOJIh: fecr.
cobecenoranme, NMpesenTanus, kelic-3aj1aun, pedepar.

20



12. Tema: CocraBiienue 0Tae bHBIX BIIOB AOKYMEHTOB
CHPABOYHO-HH(POPMANHOHHOIT CHCTEMBI

ConepixaHue camMocCTOsITENBHO paboTbl: cocTaBbTe TenedOHOrpaMMbI U
TejlerpaMmMbl, HeOOXOIMMBIE B TAHHBIX YIIPABIeHUECK U] CUTYaIIHSIX.
Jluteparypa:
OcnogHast — 1, 2, 3.
Jononnurensnas — 1, 3, s 105,11, 14, 15,
Hurepuer-pecypce:
http://students.rfei.ru/a/students/ library.jspx;
http://www.edou.ru;
http://profiz.ru/sr;
http://e-college.ru/education/lib/abe.html.
Dopmupyemslie Komnerennuu:-OK-3, OK-6, OK-7, OI1K-1, OIIK-2, ITIK-7, TIK-8.
Obpazosarenbble pesynbrarsl: 3-1, 3-2, 3-3, 3-4, 3-5, V-2, B-1, B-2.
@DOpMBI  KOHTPOJISI,  OLEHOUHbIE CpeacTBa:  TeKYIIHH  KOHTpONIb:  Tecr,
cobecenopanne, pedpepar, Keiic-3a1aum.
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6. ®ong oueHOUNHBbIX CPEACTB /L1151 NPOBEAEHNsT IPOMEKYTOYHOI arrecTauHu
00y4aKOIMXCH 110 AMCHHILIHHe

Cwm. Ipunoxenue Nol k paboueii nporpamme.
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7. Ilepevenb 0CHOBHO# H 10NOAHUTEIbHOI JHTepPaTypbl, HEOOXOAUMOI A5
OCBOEHHS AUCHHIJIUHBI

OcHoBnas snTepatypa

1. Ynpasnenwe  pokymenramu: yueOHHK  [DneKTpoHHBIi  pecypcl:
Pernonansueiii prHancoBo-axoHOMUYECKHIT HHC-T, — Kypek, 2015. - 103 c.
2. YnpaBnenue  JOKyMeHTaMu: NpaKTUKyM  [DeKTpoHHBIH  pecype;

Pernonanbueiii GpunancoBo-skonoMuyeckuii nHc-T. — Kypck, 2015. - 146 c.

3. Kysueuos H.H. JokyMeHTalmonnoe  obecrieyenue YHOpaBIeHHS U
ACIIONPOU3BOACTBO: YueOHuK Juis Gakanaspos. — M.: M3aTenbeTso 1Opaiir,
2012. - 576 c.

HO[)MEITHBHO-IlpaBOBble AKThBI

I. Koncruryuuss P® (npunsra BCEHAPOAHBIM rojiocoBanueMm 12.12.1993) //
CIIC «KoucynsrantlTirocy (neficTByIOMIAs pepaKuus).

2. ®enepallbHbIl  KOHCTHTYLMOHHBIH 3akon  «O) rocy/IapCTBEHHOM  repbe
Poccuiickolt ~ @enepammm»  or  25.12.2000 1. Ne 2-0K3 /[ CIIC
«Koncynbrantl Loy (neitctByouas penakums).

3. I'paxnanckuit  xomexke Poccuiickoit Denepauun  (vacTh TepBas) oT
30.11.1994 Ne 51-®3 // CIIC «Koncynprantllniocy  (meficTByroras
penaxkuus).

4. Kopneke Poccuiickoii DOenepaunn 00 aJIMUHUCTPATHUBHbBIX
npasoHapyuieHusx or 30.12.2001 Ne 195-d3 // CIIC «Koncynbrantl Ltocy
(HeicTByrOIIAs penaKis).

5. Tpynosoii koaeke Poccuiickoii ®enepauun // CIIC «KoncynsrantlLmocy
(neficTByromias pepakius).

6. YrososHblii kopekc Poccuiickoii Depepann or 13.06.1996 No 63-B3 //
CIIC «Koncynbrantl Inocy (AelicTByOILAs pefaKkims).

7. Depepanbubii 3akon «O6 undopmarum, MH(POPMALIMOHHBIX TEXHOIOTHSX U
0 samyre wuHpopmanuu» ot 27.07.2006 r. No 149-®3 // CIIC
«Koncynprantllnocy (neiictByroas penaxuus).

8. IMocranosnenne Ilpasutenscrea PD or  15.06.2009 r. Ne 477 «06
YIBEPIKICHUN  [IPAaBUJT  NEIONPOU3BOJACTBA B (heepalibHbIX opraHax
nenonunTenbHol Biactuy» // CIIC «Koncynsrantlmocy (neiicrByromas
penaxkuus).

9. Ilocranosnenue I’ occrannapra PO 03.03.2003 r. Ne 65-ct «O npuustun u
BBE/ICHMM B JICHCTBHE  TOCYNAPCTBEHHOrO  cTaHmapta Pocciickoil
Denepauuny // CIIC «KoncynsrantlImocy.

Aononnurensuas aureparypa

1. bacakos M.U. Henonpoussoncteo. Koncnexr JNexkuui. YueOHoe nocobue.
Poctos n/[l: «®enukey, 2015. - 192 ¢.

2. Tanaxos B.B. Jlesonponssonctso. O6pasubl, nokymentsl. Opranuszauus n
TeXHOJI0rMs paborel. bosee 120 nokymenros. -3-¢ U3, nepepad. u mom. M.
«lIpocnexty, 2014, - 480 .
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3. Hdemun FO.M. Jlenonponssosctso. IMoaroroska ciykeGHBIX J1OKYMEHTOB:
Yuebnoe nocodue. — CII6.: «ITurepy, 2016. - 256 c.

4. Msroesa-Cynefimanosa ®.0. O6pasubl npukasos no kagpam. bosnee 300
nokymeHToB M.: «lIpocmext», 2015. - 326 c.

5. Kacesnosa  I'.10.  TokymeHTOOGOpOT B rOCyHapCTBEHHBIX M
MYHHUUHTIANBHBIX yupexaeHusix M.: « ABAK», 2013. - 336 c.

6. Kupcanosa M. B. CoBpemenHOe aenonpousBoiactBo. YueGHoe mnocobue.
['pud MO PO M.: «cMHDPA-M», 2014. -312 c.

7. Kupcanosa, M.B., Axcenos I0.M., KoGyk C.I1. Opopminenne KkagpoBbix
A0KyMeHTOB. 50 00pa3iioB nokymentoB M.: «Omera-JI», 2014. - 222 c.

8. Koprees WML.K. Vnpapnenne pokymentamu: yueGHuk. M.: «UHOPA-My,
2016. -300 c. )

9. Kproxosa H. I1. JlokyMeHTHpOBaHHe yHpaRjieHUeCKOH nesTenbHOCTH M.:
«MHDPA-M», 2014. -268 c.

10.Jlapun M.B. Jlapuas M.M JlokymeHTaloHHOE oBecneuenye yHpaBieHus
npoekramu: Y4yebHo-meroaunueckoe nocodbue M.: BHUMJIAJL, 2015, — 192
B

I1.Muxaiinos .FO.M. Kanpooe genonpoussoactso. Kak npaBuisHo 1 ObICcTpO
oopmuTh BaxHeillme JOKyMeHTHI 110 mepcoHany M.: «Anbda-ITpeco,
2014. - 224 ¢.

12.ITanacenxo 10.A. JlenonpousBocTBO: JOKYMEHTALMOHHOE Obecreuente
ynpasnenus: Yueb. nocobue - 3-e uzn. M.: «PUOP», 2015. - 112 c.

13.Ilerpakos H.K. CospemenHoe cuyxebnoe mnuchmMo  M.: «KoHTakT-
KysnbeTypan, 2013. - 201 c.

14.Tlonos C.A. JlenonpousBoacTBoO u cekperapekas pabora Ha NepcoHaIIbHOM
KomribtoTepe M.: «Conon-npecc», 2013. - 424 c.

15.Conory6  O.IL. Jlenonpoussoncrso. Cocrabienue, peAaKTHPOBAHHE U
obpaboTtka mokymenToB. YueGuoe nocobue M.: «Omera-JI», 2015. - 207 c.
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8. [lepeuennb pecypcosn lmcl)opMauum-mo-TeJleKOMMymncaunonnoii CeTH
«Aurepuer» (nanee — cerh «MuTEpHET»), 1EOOXOAUMBIX /151 OCBOCHUS
AHCLHHIIMHBI

1. DrexTponHas 6uGnuoTexa PernonanbHOro pHHaHCOBO-3KOHOMUMECKOTO
MHCTUTYTA

http://students.rfei.ru/a/students/library jspx

2. ®epepanbubiii noprai «Poccuiickoe obpasoBanue»
http://www.edu.ru/

3. Poccuiickast [ocypaperBennas bubavoreka
http://www.rsl.ru/

4. OnsaiiHoBas Hay4dHas MH(QPACTPYKTYpa
http://www.socionet.ru/

5. O6pa3zoBaTebHO-CIIPABOYHBIN CAUT [0 SKOHOMHKE
http://economicus.ru/

6. Eqnnoe okHO focTymna K 00pa3oBaTe/ibHbIM pecypcam
http://window.edu.ru/
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9. MCTU,!]H‘ICCKHC YKazaHHus JJIst 06yqalomuxcn Mo OCBOEHMIO JHCHHITJIMHBI

Metoauueckue ykazanusi 110 M3Yy4EHHIO JIMCHMIUIMHBL IIPEACTABIIAIOT coOoi
KOMIIJIEKC ~ peKOMEHJauuii M 00BICHEHHMH, MO3BOJIAIOIIMX  OakanaBpy
ONTHMAJILHBIM 00pa3oM OPraHU30BaTh MPOLECC M3YUEHHUs NaHHOH JHCIUIIMHBL
M3BecTHO, YTO B CTPYKTYpe y4eOHOro IulaHa 3Ha4YMTeNIbHOE BPeMsi OTBOAUTCS Ha
caMOCTOSITeNIbHOE M3yueHHe MUCLHMIUIMHBL B pabouux mporpammax AMCLMTIIHH
pasMellaeTcsl MPUMEPHOe paclpeie/ieHue 4acoB ayJNTOPHON H BHeay AUTOPHOU
HArpy3Ku Mo pPa3iMYHbIM TeMaM JaHHON JUCLHIUIHHBL.

JI51s yenemnoro OCBOeH s ANCLUIIINHBL OaKalaBp TOKCH:

1. Tlpocnyiuath Kype AeKUni 10 JHCLUITITHHE.

2. BhINoNHUTE BCe 3aj1aHusl, paccMarpuBaeMble Ha MPAKTHUYECKHUX 3aHATUSX,
BKJIFOYAs pellieHre 3a1ad.

3. BeinosuuTh BCe JOMAalTHUE 3aJaHus, NojydaeMble OT NpernoaaBaTelis.

4. PemuTh BC€ MNpHUMEpHbIe [PAKTHYECKHEe 3a[aHusd, paccUuTaHHbBIC Ha
MOArOTOBKY K MPOMEXYTOYHON aTTeCTalnu.

[lpu 1MoJIrOTOBKE K TPOMEXKYTOUHOH aTTecTaunn 0codoe BHUMaHHE CIeNyeT
00paTUTh Ha CJIEIYIOLHE MOMEHTBI:

1. BelyuuTh Onpejie/ieHusi BCeX OCHOBHbIX OHSITHH.

2. IToBropuTh BCe 3a7aHus, paCCMaTPHBACMble B TEUEHHE CEMECTPA.

3. TIpoBepuTh CBOH 3HAHHSI C TIOMOILLIO TECTOBLIX 3a1aHNH.

Jlns  Gonee riyOOKOro YCBOGHMSI CTYAEHTOM IpeaMeTa, [NOHHMaHHUs
OCHOBHBIX Npo0JieM yrpaBlieHHss HOKYMEHTAMH MOXHO TIOPEKOMEH/10BaTh
cieaytoliee: —

— pabora ¢ yueOHMKaMU U CHELMAIBHOM JIMTepaTypol, H3yueHue nyoanKanni
B HAayuHbIX JKypHanax (HanpuMmep, «/leonpon3BoicTso 1 AOKYMEHTOOOOpOT
na npeanpusitany, «HR - Human Resources», «Jlms  Kajposuka:
HOpPMaTUBHBIE aKThI», «DKcnepT», «Borpockl yrnpasineHus NpeianpusTiemM» 1
Ap.);

— npu pabote ¢ IUTEpaTypoll CledyeT BeCTH 3aIllMCh OCHOBHBIX [TOJIOYKEHU
(KOHCNEKTUPOBATH OTHAENbHbIE Pa3lesibl, BBLINUCHIBATE HOBBIC TEPMUHbBI H
PACKpHIBATh MX COJIEPIKAHUE);

— HeoOXoaAuMO NMpopaboTaThk psi TUTEPATYPHBIX UCTOUHMKOB H, IPEXKAE BCEro
yyeOHble MocoOus, B KOTOPBIX Hauboliee  MOJHO — OTPAKEHBl W
CHCTEMATHU3UPOBAHBI Y3JI0BbIE BOIIPOCH! Kypca.

M3ydyernue TUCHUIIMHBI AOJIKHO 3aBEPIIUTHLCS OBIAACHHEM HEOOXOIUMBIMH
rpo)ecCHOHANLHBIME 3HAHHUSMH, YMEHUSMH M HaBBIKAMH. DTOT PE3yJIbTaT MOKET
OBbITH JOCTHIHYT TOJIBKO TMOCIE BecbMa 3HAYUTENbHBIX ycuiui. Ilpu sTOoM
BaKHBIMM OK)KYTCS HE TOJBKO CTapaHue M CHocoOHOCTH, HO W XOpOIo
npoayManHas opraHu3alus Tpyja cryienra. B nepsyio odepelb 5TO NpaBHJIbHAS
opranuzanus BpemeHu. [lpu u3ydeHHHM OUCHHUIJIMHBI HAaUMEHbLIME 3aTPaThl
BpeMeHH o0ecneunT clie/lyrolias nocje/0BaTelbHOCTh nevicreuid. [lpexne Beero,
HeoOXOAUMO CBOEBPEMEHHO, TO €CTh I[0Cjie CJladd 3K3aMEeHOB U 3a4€TOB 3a
Npe/ILIECTBYIOIMHE CEMECTP, BBISCHHThL, Kakoil o0beM UHGOpMALUK  CleayeT
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YCBOMTB, Kakue yMeHHs NpHoOpecTd i yCNEUIHOTO OCBOCHHUS JMCLHIUIHHDL,
KAaKHe 3a7aHAs BBHITOJHHTH JUISi TOro, 4TOOBI MONYYMTH JOCTOHHYIO OLEHKY.
PeryisipHoe  nocelllenue JIEKUUH M MPaKTHYECKHX —3aHATHH HE  TOJBLKO
CrocoBCTBYeT YCHEIHOMY OBJIaIeHHIO 1po(ecCHOHANBHBIMY 3HAHUAMM, HO H
IOMOraeT HauIydllliM 00pa3soM OpraHu3oBaTh Bpems, T.K. BCC BHIbI 3aHATHI
pacripesiesieHbl B CEeMeCTpe IJIaHOMEPHO, C yUeTOM HEOOXOUMBIX BPEMEHHbBIX
3aTpar. S

Bakueiiiteli yactbio pabOThI CTYAEHTA-IKOHOMHUCTA sABIAETCA H3YHUCHUC
CylLieCTBYIOMeil MPaKTHKK yIPaBIeH s JOKYMEHTaMHU. Y4eOHUK, MpH BCel ero
BYKHOCTH JIJI NpOLecca W3yUYeHHUs AMCUMILIMHBL, KaK MPaBUJIO, COMCPIKUT JIHIID
MHHHMYM HEOOXOIMMBIX TeOPeTHYeCKUX cBelleHnii. BysoBckoe o0OpazoBaHune
npeanonaraer Gosee rirybokoe sHanue npeaMera. Kpome toro, oHO rpeamnonaract
He TONbKO ycBoeHHe HMH(pOpMauMM, HO M (OpMHpOBAHME  HABBIKOB
weclieioBatenbekoil padorel. s aToro HeoOXOAMMO U3ydaTh M CAMOCTOSATEIbHO
AHAJIM3APOBATH  CTAThH  IEPHOAMYECKHX  m3fmanuii 1 MnrepreT-pecypeel,
MoCBALICHHBIE TIPodIeMaM yIpaBiIeHUsT JTOKYMEHTaMu.

PaGoTy no KOHCHEKTHPOBAHMIO CJIEAYET BBINONHATh, [MPEABAPUTEILHO
M3y4MB TUIAHBI TPAKTHYECKMX 3aHATHH M TEMbl KOHTPOJBHBIX pabot. B sTOM
clydae HMYero He OyieT YMyWIEHO W CTYACHTY He NpPHAETCs KOHCHEKTHPOBATH
HCTOYHMK TIOBTOPHO, TpaTs Ha 9T0 AparoueHnoe Bpems. IIpaBunbnas opranusaius
paboThl, ueMy JODKHbBI COCOOCTBOBATE JaHHbIE BbILIE PEKOMEHALUMH, TTO3BOJINT
CTYHEHTY CBOEBPEMEHHO BBIITOJHUTH BCE 3a7anusl, MOJIyInTh JIOCTOMHYIO OLIEHKY
1 u36exkaTh, TAKUM 00pa3zoM, HEOOXOAMMOCTH TPATUTh BpeMs Ha MEePEro/iIroTOBKY
W repecaauy npeamera.

Pexomenaanuu rno padéore Ha NeKUHMOHHOM 3aHATHH
Ha nexuusix npernojaBaTtellb H3jlaraeT U pazbsiCHACT OCHOBHBIC, Hanboee
CHIOXKHBIE MMOHSTHS TEMbl, a Tak)Ke CBs3aHHbIE C HEW TCOPETHYECKHE U
pakTUyeckue TpoOJeMbl, JaeT PEKOMEHJAlMM Ha CEMHHApCKOe 3aHATHE H
yKa3aHUs Ha CaMocTosTelbHylo pabory. B Xozne nexkuuu OaxanaBp JIOIKEH
BHHMATENLHO CJIyLIaTh U KOHCIEKTHPOBATh JEKUHOHHLIH MaTepHal.

PexoMeHAaLHU AJISl CAMOCTOSITEIbHOH PadoThI

CamocTosTelibHas paboTa OakaiaBpoB — MaHupyemas y4eOHas, Hay4uHo-
rccneioBatelibckas paboTa, BBINOIHIEeMAas BO BHeAYJIUTOPHOE BPEMs 110 3a/1aHHI0
M Opd  METOOMYECKOM  PYKOBOJCTBE  INpenojasaTens, — HO Oe3  ero
HETOCPECTBEHHOIO Y4acTH.

Ilens camocTosiTelibHON paboThl OakajaBpa — HAyYMTHCA OCMBICICHHO H
CAMOCTOSTENBHO paboTaTh cHauala ¢ ydeOHBIM MaTephanoM, 3aTeM ¢ HaydHOH
uadopmalmel, M3y9uTh OCHOBBI CaMOOPraHH3alMK M CaMOBOCIHTAHUS C TeM,
4TO0BI B NajibHeillIIeM HelpephIBHO MOBLIIATE CBOX KBAJIM(HKALIHUIO.

[lenplo camocTosATENbHOM paboThl OaKalaBpoOB MO JMCLMIUIMHE SABJISCTCS
oBrmazenne (yHAaMEHTAIbHBIMH 3HAHMAMY, NPO(eCcCHOHATbHBIMA YMEHHAMU 1
HaBbIKAMM pelleHust 3agad M TEOPETHMYECKMM MarepHanoM [0 JAHCIHTIIHHE.
CamocrosiTenbHad  paboTa  CcrocoOCTBYET — Pa3BUTHIO  CAMOCTOATENILHOCTH,
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OTBETCTBEHHOCTH M OPraHHW30BAaHHOCTH, TBOPYECKOro IMOIAXO0AAa K PeIIeHHIO
Pa3IMYHBIX TTPo0IeM.

B 3aBUCHMOCTH OT KOHKPETHBIX BHJIOB CAMOCTOATENBHOH paboThl,
UCTIONB3YeMbIX B KXol  KOHKpeTHoll — pabouedl mporpamme, — CJICAYeT
NPHIEPHKUBATHCS CIIEYIOIMX PEKOMEH JaLHH.

Onnoii u3  (opM  TEKYLIEro KOHTPONs 3HAHUH CTYJEHTOB ABJISCTCS
KOHTponbHas pabora. KonTposnbnas paboTa 101pa3yMeBacT 3HAKOMCTBO ¢
OCHOBHOH ¥ JOMOJHHUTENBHOM IHTEepaTypoil, BKIOYass CHpaBOYHBIE W3J1aHN,
3apyGexHple MCTOYHHUKH, KOHCHEKT OCHOBHbIX IOJIOXKCHMH, TpeOyIoImXCs ISt
3aMOMMHAHUS 1 ABJISAIOLAXCA OCHOBOIOIATAIONMMH B 9TOMH TeMe.

BBIIOJHASL KOHTPOJIBHYIO paboTy, HEOOXOJMMO BHHUMATECIILHO O3HAKOMHTBCS
C YCIOBHSMHM 3aJlaHWi W HalucaTh Pa3sBEPHYTBIH U apryMeHTHPOBAHHbIM
CCHUIKAMH Ha HOPMATMBHBIE aKkThl M JiATepaTypy otBeT. Ilpu Hamucannmu
KOHTPOJIBHOH paboThl HEOOXOAUMO [pOaHAIM3UPOBATL HAy4HYIO U yueOHy1o
crielnadbHyl0  ITeparypy, JelcTByouie  HOPMAaTHBHO-NPABOBBIC  aKThl,
nyGAMKALMU B NMEPHOIUYCCKON MedaTn, cyaeOHylo NpaKTHKy, CTaTHCTHYeCKHe
naHnple. B npouecce BBINOMHEHHs PabOTBl HEOOXOAMMO TOATBEPK/ATH CBOH
BBIBO/IBI LM(PPOBEIMU NPUMEPAMH, MPECTABICHHBIMA B BUle TaOJIMI, JAUarpamM,
rpauKoB, a Takxke npuMepaMu cynebnoil npaxruku. Kak npapuio, KOHTPOJIbHbIC
paBoThI MTPOBOJIATCSI HA CEMMHAPCKOM 3aHSTHH.

[TonroToBka K Hamnucanuio pedepara npejnosaraeT MOUCK JIMTEPaTyphl M
COCTABNIEHUE CITHCKA MCIIOJIB3YEMbIX UCTOUYHMKOB, U3JI0JKEHNEe MHEHHUA aBTOPOB U
CBOEr0 CYKJIeHHs 1o BbIOpaHHOMY Bompocy; (OpMyIMpOBaHHE OCHOBHbBIX
acreKkToB NMpoOeMbl.

KommoksiuyM mpejcTaBnser coGoii ojHy n3 Gopm yueOHBIX 3aHATHH,
OpHEHTUPOBAHHYIO HA ONpejlelieHne KauecTsa padoThl ¢ KOHCIIEKTOM JICKLMi,
MOJArOTOBKH OTBETOB K KOHTPOJBHBIM Bonpocam H jp. KoinokBuyMbl, Kak
rnpaBuio, nposofsrcs B GopMe MHHH-IK3aMeHa, WMEIOIIEro Lelbi0 yMEHBIIUTL
CIUCOK TeM, BBIHOCHMBIX Ha OCHOBHOI 9K3aMeH, M OLUEHUTh TEKYILUHUH YPOBEeHb
3HaHMH OaKajiaBpoOB.

[lpyu NOAroTOBKE K NpakTHKyMy/naGopatopHoii paGore  OakajaBpam
rMpejularaeTcsi  BBINOJHWUTH  3a[aHMsi, IMOATOTOBHTH TPOEKTHI, COCTaBJICHHbIC
rnpernojasaresieM 1o Kax10il yueOHoM JuCHHIINHE.

PekomMenganuu no NOArOTOBKE K MPAKTHYECKOMY (CEMHHAPCKOMY) 3aHSITHIO

CeMuHapckoe 3aHATHE NpejicTaBiger coboil Takyio (opmy o0yueHHus B
YUpEKISHUIX BbICIUero obpasoBaHus, KOTOpasi MNPeAOCTaBiIsCT CTyJCHTaM
BO3MOKHOCTH [IJ1s1 00CYKIEHUS TCOPETUIECKNX 3HAHUHI C 1IeJIbIO0 ONPEIC/IEHUs HX
MPaKTHYeCKOro MNPUMEHEHUs, B TOM UYHCIe CPEACTBAMH  MOJIC/INPOBAHNA
npodeccionanbHoit  earensHoctd.  CeMuHapekue  3aHsTHS - ClyKar - I
3aKperuienns M3yueHHOro MaTepuala, pasBUTHs YyMEHHH M HaBBIKOB MOATOTOBKH
NIOKJIAJIOB, COODILEHHH, leH06peT€HH${ OIBITA YCTHBIX MYONUYHBIX BBICTYIUIEHHH,
BeJleHMs] JIICKYCCHM, apryMeHTAalud W 3alidThl BbIJABMIAeMbIX [10JIOKEHHH, a
TAKXKe sl KOHTPOJS MperojaBatesieM CTeleHH TMOoroTOBIeHHOCTH OaKalaBpoB
1o u3yuaemoii gucuuninae. [Ipyn HalMYUKY HPAKTHYECKUX 3aaHNH 110 “3ydaemMon
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IMCLMIUINHE GaKanaBp BBIMOJHSIET BCe yNPaXKHEHWs M 3ala4H, TOJATOTOBJICHHbIC
npenogasareieM. Llesiblo NPaKTHYECKOro 3aHsATHS ABJIACTCS Gosnee yriy0OsieHHoe
M3yucHHe OTHAENBHBIX TeM JIUCUMIUIMHBI W [IPUMEHEHHE  TIOMy4CHHBIX
TEOPETHYECKUX HABBLIKOB Ha MPAKTHKE.

CeMHHApCKOE 3aHsATHE HE CBOAUTCH K 3aKPEIUICHHIO I KOMHPOBAHHMIO
3HAHHUI, NOJYUEHHBIX Ha JIeKIMU. Ero 3ajauyn 3HAUNTENbHO MIHpPE, CIIOXKHEC H
natepectee. CeMHHApCKOe 3aHATHE  OJHOBPEMEHHO  peainsyeT yuebHoe,
KOMMYHHKaTHBHOE M Tpodecchonanbroe npeanasHadenne. Iloaroroska K
NPaKTHUECKOMY  (CEMHHAPCKOMY) — 3aHSTHIO — HauMHaercs ¢ TIATEJIBHOrO
03HAKOMJICHHSI ¢ YCIOBUSAMMU NpecTosiielt paboThl, T. €. ¢ oOpalleHus K njiaHam
CEMUHAPCKUX 3aHATHH.

[ToAroTOBKA K MPAKTHUECKMM 3aHSATHSM JIOJDKHA HOCHTH CHCTEMATHUCCKHH
xapakTep. JTO N03BoJMT OakanaBpy B TMOJHOM 00BEME BBITIONHUTE BCE
TpeboBaHus npenoaaBaress.

TiarenapHasi NOATOTOBKA K CEMUHAPCKUM 3aHATHSM, KaK U K JICKIUAM, HMeeT
onpeiesIoNee 3HaUeHHe: CeMUHAp NPOHAET TaK, Kak ayAMTOPHs [TOArOTOBUIIACH
K ero MnpoBe/IeHHIO.

CamocTosTenbHas pabora — CTOI, Ha KOTOPOM [IePIKHTCs BCsl IIOArOTOBKA T10
n3yuaeMoMy Kypcy. ['OTOBSCH K MNpPaKTHYECKHM 3aHATHAM, CJIEAYeT AKTUBHO
MOJB30BAThCS  COPABOYHOM  JIMTEPATYpoOH:  SHIMKIIONEIUSAMM,  CIIOBAPSIMH,
anp0oMamMi cXeM W Ap. Baajenue MOHATHMHBIM annaparoM H3y4aeMoro Kypca
ABISIETCS HEOOXOUMOCTDIO.

[Ipy noaroroBke K cemuHapy OakajaBpbl —HMEIOT — BO3MOKHOCTD
BOCIIOJIB30BATHLCS  KOHCYIbTAUUsIMH  nipenojapateis. Kpome  ykazanHbIX —TeM
GakajaBpbl Bpase, M0 COMVIACOBAHMIO C MperofasateneM, u3duparh 1 pyrue
MHTEPECyIOIUEe UX TEMBbI.

OnpenenuBiIMch ¢ npobnemoif, npusiekaioniell Hanbosbllee BHUMAHHE,
crenyeT oOpaTUTBEst K peKoMeHlyemolt uteparype. Creyer UMETh BBHAY, 4TO B
ceMHHape ydacTBYeT BCsl IPyINa, a NOTOMY 3a/laHue K IPaKTHYeCKOMY 3aHATHIO
Clle/lyeT pacipejieIuTh Ha BeCh KOJUICKTHB. 3ajaHue JODKHO ObITh OXBAYEHO
MOJIHOCTBIO U PEeKOMEHI0BaHHas JIMTepaTypa JIoJKHa ObITh OCBOCHA IPYNNOH B
rojiHoM o0bEMme.

JList 110JTHOLEHHOI TOATOTOBKH K MPAKTHYECKOMY 3aHATHIO YTEHHs! yueOHUKa
KpaiiHe HejlocTaTO4HO — B Y4eOHBIX [OCOOMSX — M3JIaraloTest  TOJIBKO
NpUHUMIHATLHBIE OCHOBBI, B TO BPeMsl Kak B MOHOrpausax 1 CTaThixX Ha Ty HIH
MHYIO TeMy TMOJHHUMAeMblii BOIIPOC paccMaTpuBaeTcs C pasHbIX PakypcoB WIlM
paKypca oJHOro, HO B JI0OOM Cilydae JIOCTaTOYHO NOAPOOHO U riyboko. Tem ne
MeHee, AJIS TOro, YToObI JOJDKHBIM 00pa3oM COpPHEHTHPOBATbCA B CYTH 3alaHus,
cHAuaia cieayeT 03HAKOMMTLCS ¢ COOTBETCTBYIOIIMM TEKCTOM ydeOHHKa — BHE
3aBUCHMOCTH OT TOrO, IMPEJyCMOTpeHa JIM JIeKUUs B JIOTIOJIHEHME K JaHHOMY
cemunapy unu ner. OLeHUB 3ajlaHne, BbIOpaB TOT WIIM HHOH CIOKET, U nojiobpas
COOTBETCTBYIOLIYIO JIUTEPATYPY, MOJKHO TIPUCTYNATh COOCTBEHHO K MOJINOTOBKE K
cemunapy. Jyist nosnyuenust Gonee rny6okux 3HaHuil GakanaBpaM PeKOMEHTyeTes
W3yuaTh JIONOJHUTENLHYIO —auTeparypy. CiiellyeT aKkTHBHO  TONB30BATHCA
CIIPABOUHOH JIMTEPaTYpOii: SHIUKIONIEANAMH, CIIOBapAMH, allbOOMaMH CXEM H JIp.
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Buianenue MOHSATHHHBIM  amnmaparom M3yuyaemMoro  Kypca  SIBIISIETCH
HEOBXOMMOCTBIO. B X01e paboThl CTYIEHT N0JDKEeH IPHMEHHTh IpUoOpeTeHHbIe
3HaHusd npu 00O0OIIEHUH TEOPEeTHHECKOro W MPaKTHYeCKoro marepualia,
[POAEMOHCTPHPOBATh HABBIKA TIPAMOTHOTO — M3J0KEHHs CBOMX MBICIEH ¢
MCMOJAB30BaHHeM OOIIeNPaBOBOH U OTpacIeBOH TEPMUHOIOTUH.

Cemunap (NMpaKTHYeCKOe 3aHSTHE) Mpearonaraet CBOOOMHBIH obmen
MHEHHSIMH 10 u30panHoil Temartnke. [Tpenojgapatenb (GOpMyIHPYET Lellb 3aHATHS
M XapakTepu3yeT €ro OCHOBHYI0 MNpobieMarnky. 3aciylHBalOTCs cooO1LeHus
GakanaBpoB. OO6cyxieHne  cOOOLIEHHST  COBMEIIAETCs € pacCMOTpeHUEM
HAMeueHHLIX ~ BOMpocoB.  Kpome — TOro  3aciyllHBalOTCs — COOOIICHMS,
Mpejnonaraioide aHanus nyonukauuid 10 OTACJBHBIM BONPOCAM  CeMUHApA.
[ToowpsieTcss  BblABIKeHHE W 0OCYyKAeHHEe — ANbTEPHATHBHDLIX MHEHHI.
[lperiofaBatenb  MOABOAMT ~MTOTM  0OCYXJEHHS W OOBABIACT — OLEHKH
BLICTYIIABILINM GakanaBpamu. B Lemsx KOHTPOIs MOArOTOBICHHOCTH OaKanaspos
M IPUBHMTHS WM HaBBIKOB KPaTKOro NHCbMEHHOIO H3JIOKEHHs CBOHX MBbICIIEH
npenojaBaresib B XOe CEMHUHAPCKUX 3aHATHH MOXKET OCYIIECTBISTH TeKyLIHH
KOHTPOIIb 3HAHUH B BHJIC TECTOBBIX 3a/IaHH.

Ha cemunape UAET He NpoBepka Balleil MOJArOTOBKA K 3aHATHIO (MOArOTOBKA
ecTh HeoOXOJMMOe YCIOBHE), HO CTelneHb NPOHMKHOBEHHA B CyTh Marepuaia,
obcyaemoit mpobnempl. [Toaromy Oecena Oyner HATH HE TIO COAEPIKAHUIO
npounTaHHBIX paboT; nperojasarens OyjaeT CTABUTH HPOOJIEMHBIC BONPOCHL, He
BCE M3 KOTOPBIX MOTYT IPSIMO OTHOCHTECS K 00paboTaHHON BaMH JIUTEpaType.

B xoJe mpakTMYeCKMX 3aHsTHH  OakajaBpbl 10J  PYKOBOJCTBOM
rpernojasatesisi MOTYT PacCMOTPETh PasjIMYHbIC METOABl PEHICHUS 3aiad 1o
nucHuIunHe.  [IpoaomKuTesIbHOCTh  MOJArOTOBKH K NMPAKTHYECKOMY  3aHATHIO
JOJDKHA COCTaBISITH HE MeHee Toro o0bema, 4TO OMpelesIeHO TeMATHYCCKHM
raHupoBanvem B pabodeil nporpamme. llpakrudyeckue 3anATHS 110 AHCLHAILIMHE
MOTYT IPOBOAMTLCS B pasinuHbIX (opMax:

1) ycrHble OTBeTbl HA BOIPOCHI TIperojapaTess IO TEME 3aHATHA; 2)
[IHChMEHHbIe OTBETBI HA BOIIPOCKHL Npeno iasarelis; 3) rpynmnoboe o0cykiaeHne ToH
WIM MHOH 1pobieMbl M0J PYKOBOACTBOM M KOHTPOJIEM IpETojaBaTels; 4)
3acJyIIMBaHUs ¥ 00CYkKAeHHEe KOHTPONBHOU paboThl; 5) pelieHue 3aa1a4.

[Ipu paGoTe HeoOXOAMMO HE TOJBKO NpHBieYh Haubosiee IMPOKAH Kpyr
JIATEPATYpPhl, HO M CyMeTh Ha €e OCHOBe pa3o0parbCs B CTENEHM H3YYEHHOCTH
Tembl. CTOMT BBISIBUTH JHCKYCCHMOHHBIE BOMNPOCHI, HepelleHHbIE MPOOIieMbl,
MOMBITATLCS BBICKA3aTh CBOE OTHOILCHWE K HUM, NPUBECTH W apryMeHTHPOBATh
CBOIO TOYKY 3PEHHsI WIA OTMETHTh, KaKOW M3 HMEIOIIUXCS B JIMTEPAType TOHCK
3peHust IO JaHHOU 11poGIeMaTHKe IPUACPIKUBACTCS aBTOP U MOYEMY.

Pexomenganuu no padore ¢ aureparypoi
M3yueHue JIATEpaTyphl OUYEHb TPYyJOeMKas M OTBETCTBEHHAs  4acTh
MOJIFOTOBKH K CEMMHAPCKOMY 3aHsATHIO, HAIMCaHMIO 3cce, pedepara, IOKIaza u
.. PaGoTta Hax nuTepaTypoii, cTaThs JIK 3TO WINM MOHOrpadus, COCTOMT U3 TPEX
ITANoB — uTeHHUs paboThl, eé KOHCNEKTUPOBAHNS, 3aKII0UUTEIBHOrO 0000IeH s
CYTH M3yuaeMoii paboTEl.
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PaGora ¢ nuTepatypoii, Kak TIpaBuiio, COMNPOBOXKIAAETCA 3allHCAMH B
criesiytommx popmax:
— KOHCHEKT — KpaTkas cXeMaTh4ecKas 3aflich OCHOBHOIO COACPIaHHsd
Hay4yHoii paGoTel. [lenpio KOHCHEKTUPOBAHUS SIBJIAETCS BBIABICHHE JIOIMKH,
CXeMbl /I0Ka3aTeJIbCTB, OCHOBHBIX BBIBOJIOB ITPOU3BECHHS;
— maH — kpatkas ¢opMa 3anmMcd  IPOYHMTAHHOTO, TNEpPeueHb BOMPOCOB,
paccMaTpUBAEMbIX B KHUIE, CTaThe, COCTABICHHUE ILIaHa PACKPBIBACT JIOTHKY
[ pOU3BEIEHHS, CTIOCOOCTBYET OPHEHTALMU B €10 COAEPIKAHNH;
— BBINUCKM — NGO LUTATHl U3 TPOM3BENCHUs, MO0 H0CIOBHOE M3IOKEHHC
MecT M3 MCTOYHHKa, criocobcTBytor Gosee riybokoMy MOHHMaHHIO
YHUTAEMOTI0 TeKCTa,
— Te3sHChl — CKATOE W3IOKEHHe OCHOBHBIX ~ MbICIeH M MONOKCHHI]
MPOYMTAHHOIO MaTepHana;
— AHHOTAIMSA — OYEHb KPATKOE H3N0KEHHE COZCIKAHus POUMTAHHOMH PadoThI,
COCTABNAETCS MOCIIe HOMHOro MPOYTEHHs ¥ OCMBICIMBaHUs paboThl;
— pesloMe — Kparkas OlEHKa NPOYHTAHHOIO IPOM3BEACHHS, OTPAMACT
nHauboliee 06IIME BLIBOALL U [TOJIOKEeHUS paboThl, €€ KOHLENTYaJIbHbIE HTOI'Y.
ITpexse, yeM OpaThesl 3a KOHCNEKTHPOBAHUE, CKaXEM, CTAaTbH, CIEAYET e
XOTs1 GBI OJIHAM/IBI IPOUMTATD, YTOOBI COCTABUTH O HEil MPeABapUTENIbHOC MHEHNCE,
ocTapaThCs BBICIUTb OCHOBHYIO MBbICIL WM  HECKOJIBKO 0a30BBIX TOYEK,
OMHUpasch Ha KOTOpbIE MOXKHO OyJIeT B JanpHeiiliemM padoTaTh ¢ TEKCTOM.

KoHcriekTupoBaHue — Jeo OYeHb TOHKOe W TPYHOEMKOE, B ob1ueM BuUJE
MOKeT GBITh OTpe/ieNieHo Kak (PUKCalis OCHOBHBIX MOJIOKEHNH U OTINIUTEIBHBIX
4epT PAcCMAaTPHBAEMOr0 TPY/Ja BKYIE C TBOPUECKOH nepepaboTiKOi Hjei, B HEM
copepkaimxcs. KoncnekrupoBanue — oJuH n3 3QQeKTHBHBIX crnocoboB yCBOEHMSI
[MUCbMEHHOIr0  TekcTa. XOTS  CaMO  KOHCIEKTHPOBAaHHE  yXKe  MOXKCET
paccMatpuBarbes Kak 000OlleHue, TeM He MeHee €CTb CMBICH BbUISINTH
rnocsieaHee 0cobMIel, MOCKOIBKY B XOJ€ 3aKIOUYNTeNbHOro 00001ieHs nien
n3ydaeMoii pabGoTbl OKOHYATENbHO YTBEPXKIAIOTCS B CO3HAHHI H3YHAIOIIETo.
JIOCTOMHCTBOM  3aKJTIOUUTENIBHOrO 0000IMIEeHNs KaK CaMOCTOSTENBHOro  STalla
paboThl C TEKCTOM sABJIAETCS TO, YTO 31€Ch “MTaTelb, Oyayun aBTOPOM
000061eHnit, OTHelsieT cebs OT CTaThi, YTO SIBISETCS rapaHTHeH HEe3aBHCHMOCTH
yuTaTesst OT TeKCTa.

Ecau nporpaMma 3aHsTHs TpelycMaTpuBaeT paboTy ¢ MCTOYHHKOM, TO ITOH
CTOpOHE MOJITrOTOBKM K CEMMHAPY CJIENYeT YJIe/IMTh MPUCTAlbHOC BHUMAaHHE. B
CYLIHOCTH, pa3bop UCTOYHHKA HE OTJIMYAETCs OT paboThl ¢ JIUTEpaTypoOil — TO Ke

yTeHue, KOHCMEeKTHpoBanue, o0o0LeHHe.
PexoMenaumn K Hanmucauuio pedepara

Hcnonb3oBanue pedpepara B KayecTBE MPOMEKYTOUHOIO HIM HTOrOBOTO
OT4eTa CTyJeHTa O CaMOCTOATENHHOM H3YyYEHMH KaKOH-1100 TeMbl yueOHOoro
Kypca Mpejnojiaraer, MpexJe BCero, yCTaHoBleHHe Lened u 3ajaad JAHHOM
paboTel, a TakKe ero yHKIHOHAIBHOM HArpy3KH B pouecce o0yueHus.

Peghepaim — 510 KOMIIO3HLHOHHO-0PraHU30BaHHOe, 0000LIEHHOE H3T0IKEHHe
cojepkaHus MCTOYHHKa uHpopMauuu (B y4eOHOH cHTyauuH — cTaTei,
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MoHorpaduii, MaTepHanoB KOH(EepeHINH, o(HLKMAIbHBIX JOKYMEHTOB U J1p., HO HE
yiyeOHUKA 110 JaHHo# Aucuumiuse). Tema pedepara MOXKeT OBITH MPEUIOKEHA
fmperiojiapatesieM  MAM  BbIOpaHa  CTYNEHTOM M3 pabouell  nporpamMMel
COOTBETCTBYIOIIEH AUCLMITIHHBL.

Bo3MOXKHO, [0OC/€ KOHCYJIbTAalUuh C IperojaBareieM, obocHOBaHHE W
(popmyaupoBaHue COOCTBEHHOH TEMBI.

Tema peqpepama 101KHA OTPAKATh N1POOIIEMY, KOTOPas 10CTATOUHO XOpOIHO
nccneopana B Hayke. Kak npasuiio, BHYTPH TaKoH npobJieMbl BeIOHpaeTCst s
aHaM3a Kakoii-nnbo eIMHUIHbIM aCIIeKT.

TeMaTHKa MOKET HOCHTh pa3IMuHbIH XapaKkrep:
MEXKTIPEIMETHBIH,

— BHYTpHIIpEAMETHBIH,

— WHTErpaTHUBHBIM,

— GBITH B paMKax HpOrpaMMbl JAMCHMIUIMHBL MM PACIMPSTE €¢ COAEPIKaHe
(paccMOTpeHHe MCTOpHH  11pOOIeMbl, HOBBIX TEOpHI, HOBBIX AacIeKTOB
npobIembl).

Lleavio pedhepama ABIACTCS N3N0KEHHE Kakoro-jau0o BOIpoca Ha OCHOBE
0GoOIIeHHs, aHAIN3a M CHHTE3a OJHOTO WIH HECKOIbKHX TIEpBOMCTOIHHKOB.
Jlpyrumu  clioBami, pedepar OTBeYaeT Ha BONPOC «KaKas uH(popmanus
COJIEPKUTCS B TEPBOMCTOYHHKE, UTO M3JIaracTcs B HeM?».

[IpunuMas BO BHHMaHue, 4To pedepar — OaHA M3 dbopm HHTEprpeTalnu
MCXOJHOMO TEKCTa OJHOrO MM  HECKOJIBKHX —TEPBOMCTOMHHUKOB,  CICAYET
chopMyIUPOBATh 3ajady, CTOSILYIO Nepel CTyACHTaMH: CO3ATE HOBbIH TEKCT Ha
OCHOBE MMEIOIIAXCS TEKCTOB, T.e. TeKCT o Tekcre. HoBusna B JaHHOM Cilytae
rozipazyMeBacT COOCTBEHHYIO CHCTeMATH3alMIO Marepuania HpH COMoOCTaBJICHUH
Pa3AMUHBIX TOUEK 3peHHs aBTOPOB M H3II0KEHUN Hanbosiee CYLIECTBEHHbBIX
[10JIOYKEHUiT 1 BBIBOJIOB pe(eprpyeMbIX HCTOUHHKOB.

1. Tpebosanus K pedpepama.

[Ipex/ie Bcero, cligiyeT MNOMHHTh, HUTO pedpepar He JOJDKEH OTPAXKATH
cyOBEKTUBHBIX B3IJIAIOB pepepeHTa (cTymeHTa) Ha U3/1araeMblii BONPOC, a TaKkKe
J1aBaTh OLIEHKY TEKCTY.

OcHOBHBIMH TpeOOBaHMAMU K pedepaTy CUNTalOTCs:

1.  uH(OPMATUBHOCTL M  [OINHOTA  M3JIOKEHUS  OCHOBHBIX uaen
MepPBOUCTOUHHKA;

7 TOUHOCTH H3IOJKEHHS B3[JISIOB aBTOpa — HEMCKaKeHHOE (pHKCHpOBaHHe
BCeX IOJIOKEHUH NepBUYHOIO TEKCTa,

3. 0ObeKTHBHOCTb — pedepar JOJDKEH  pacKpbiBaTh — KOHLEIILHH
T1IePBOMCTOYHUKOB C TOUKH 3pEHHsI HX aBTOPOB;

4. W3NOJKEHHE BCEro CYLIECTBEHHOTO — «UTOObI YMETh CXBaTHTh HOBOC M
cyllecTBeHHOE B counHenusx» (M.B. JIoMOHOCOB);

5 u3Jl0KeHHe B JIONMYECKOi I0cae/oBaTeILHOCTH B COOTBETCTBHM €
0003HaUYeHHOH TEMOH U COCTABJIEHHBIM TUIAHOM,

6. coBJ1I0JIeHIe eIMHOrO CTUITS — UCIIONb30BaHKe JIMTEPaTyPHOT'O A3bIKa B €10
HAY4YHO-CTHIIEBOM Pa3HOBHIHOCTH,

7. KOPPEKTHOCTD B XapaKTepUCTUKE aBTOPCKOro U3I0XKEHUSA MaTeprana.
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2. Buow pegpepamos.

[lo xapakTepy BOCTIpOM3BejieHMs HHPOPMALMH Pa3sIUYaroT —pedeparsl
PENPOAYKTHBHBIE U [TPOJAYKTHUBHBIE.

PenpoayktuBHble pedepaTsl BOCIPOHM3BOAAT — COAEPXKAHHE IEPBUTHOIO
TeKcTa:

— pedpepaT-KOHCIEKT COAepKUT B 0000LeHHoM BHAE (pakrorpauyeckyio
uHPOPMALIMIO,  HIUIIOCTPATHBHBIE — Marepuai, CBeleHus O  MEeTo/ax
MCCIE/0BAHUsA, O IIONIyYEeHHbIX pe3ylbTarax W  BO3MOXKHOCTAX HX
MpUMEHEeHHS;

— pedepar-pe3toMe TPUBOJMT TOJILKO OCHOBHBIC TOJIOKEHH S, TECHO CBA3AHHBIC
C TeMOH TEeKCTa.

IpoaykTuBHbie pedepaTbl MpeanoiaralT KPUTHYECKOe HIJIM TBOPYECKOS
OCMBICIIEHHE JIUTepaTyphl:

— pedepar-0630p  OXBAaTBIBAET  HECKOJBKO  TEPBHUYHBIX  TEKCTOB,  JAeT
CONOCTABJIEHHE PA3HBIX TOYEK 3peHus 110 KOHKPETHOMY BOIIPOCY;

— pedepar-joknan  jaeT  aHamu3  MHpOpManuM, — [pUBEJCHHOH B
NEepPBOMCTOUHHMKAX, H 0OBEKTUBHYIO OLGHKY COCTOAHUS 1IPOOIIEMBL.

[To xonnuecTBy pedeprupyeMbIX HCTOUYHHKOB!

— MOHOrpaduyeckue — OJAHH MePBOUCTOUHUK;

— 0030pHbIe — HECKOJIBKO MePBHUUHBIX TEKCTOB O/IHOH TEMATHKU.
[To uMTaTeaIbCKOMY Ha3HAYEHHUIO:

— obume — XapakTepUuCcTHKa COAepKanus B LENOM; OpHEHTALUs Ha HIHPOKYIO
ayJINTOPHIO;

— CHenMaM3|upOBaHHbBIE — OPUEHTALUS Ha CIIElMaJINCTOB.

3. Dmanst pabomut Hao pepepantom.
. Bb1Gop Tempbl.
. M3yueHne OCHOBHBIX UCTOYHUKOB 110 TEME.
. Cocransienne oudnuorpaduu.
. Koncnexruposanue HeoOX0AUMOI0 MaTepuala il COCTaBICHHE Te3UCOB.
. CyicteMaTH3alMs 3aHKCUPOBAHHON 1 0TOOpaHHOH HHpOPMALH.
. OnpejieieHne OCHOBHBIX MOHATHIT TeMbl i aHAIU3UPYEMBIX T1POOIIEM.
. PazpaboTka IOrvKu HccheloBaHus npo0daeMbl, COCTaBlICHHUE IU1aHa.
. Peanusanust rnana, Hanucanue pedepara.
. Camoananus, npearnonararoliiii OLEeHKY HOBHM3HBI, CTEMEHU PAaCKPBITHS
CYLIHOCTH Npo6iieMbl, 000CHOBAHHOCTH BbIGOpa MCTOUHMKOB H OLEHKY 0oOBbeMa
pedepara.

10. IpoBepka odopMileHUs CITUCKA JIMTEPATYPbI.

11. PejlakTopckas npaBka TEKCTa.

12. Odopmienue pedpepara ¥ poBepKa TEKCTA C TOUKH 3PEHUS IPAMOTHOCTH
M CTHJIMCTHUKH.

4. Cmpyrxkmypa peepama.

B crpykrype pedepata BBIAENAIOTCA TPHM  OCHOBHBIX —~ KOMIIOHEHTA:
6ubmmorpaduueckoe onucanue, coOCTBEHHO pedepaTHBHBIH TEKCT, CIPABOYHBIH
anmnapar.

O oo ~1S b B —
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bubnnorpadguyeckoe orucaHue NPeanoyaract XapakTepucTHKy UMEIOIINXCA
Ha 9Ty TeMy paboT, Teopuii; ncropuorpaduio Bonpoca; BbIISICHUE KOHKPETHOIO
Bonpoca (MpeaMera Hccie/loBaHus); 000CHOBaHHE HCIOJIL30BAHUS n30paHHbIX
MepBOUCTOYHHNKOB.

Cobcemeenno pegpepamugHvlit MEKCn:

Beecnue — 060CHOBAHME aKTyalbHOCTH TEMBbl, IIPOONEMBI; MPEIMeT, Le/H 1
3a7aun pepepupyemoii paboThl, NpeiBapuTebHOe (POPMYIHPOBAHNE BbIBOIIOB.

OcHoBHasi 4YacTh — cojepiKauue, [peacTaBisiomee co0Oi ocMbIcneHye
TEKCTa, AHAJIUTHKO-CUHTETHYECKOE npeobpa3oBaHue MH(pOopMaLUH,
COOTBETCTBYIOIIEH Teme pedepaTa.

OCHOBHYIO 4acTh PeKOMEHIYeTCsl pasjiennTh Ha JBa-Tpu Bonpoca. B
3aBUCUMOCTH OT CJHOKHOCTH M MHOTOTPAHHOCTH TEMbI, BOIPOCHI MOXKHO
pazzenuTh Ha naparpadsl. UpesmepHoe apodiienie BOMPOCOB WM, Hao0OpOT, UX
OTCYTCTBHME MPHBOMST K MOBEPXHOCTHOMY H3JI0KEHHIO MarepHasa. Kaxpiii
BOTIPOC N0JUKEH 3aKaHUMBATECA NPOMEXKYTOTHBIM BLIBOJIOM M yKa3bIBaTh Ha CBA3b
¢ TOCJIEYIOIIUM BOTIPOCOM.

Jakmouenne — o0000ILeHHe BbLIBOJOB aBropa, o001acTh MpUMEHEHHs
pe3yJibTaTOB PAOOTEL.

Cnpagounotii annapani:

CIHCOK JIMTEPATYphl — CIHCOK MCIOIb30BAHHBIX aBTOPOM pedpepara pador
(MOYKET COCTOST U3 OJIHOro U dojee W3JaHUH ).

[Ipunoxenus (HeoOs3aTenbHas 4YacTh) — TaOJIHULBL, CXEMbI, rpaduxu,
(doTorpaduu 1 T.A.

Peghepam Kax odpazey RUCOMEHHOU HAYHHOU pedu

|. KauecTBa Hay4yHOH pevu.

OyHKIIMOHATIBHbIE CTHJIN Pa3InIatoTCs:

— XapakTepoM IpejiaBaeMoii nnpopmaiuu;

— cepoii (pyHKIIHOHUPOBAHUS,

— aJpecaTtom;

— HCIIOJIb30BAHUEM sI3BIKOBBIX CPEJICTB Pa3IMYHbIX YPOBHEH.

I'naBHOl KOMMYyHMKATHBHOU 3ajaueil pedepara sBIsSeTCs BbIPAXKEHHE
HAy4YHBIX MOHSTHH U YMO3aKJIIOUYEHHUH,

Pedepar nomxen 6BITh HAIMCAH HAYYHBIM CTHIIEM, YTO IIpeJIIioNaraer:

— nepejiauy uHGOPMalMM HAYYHOIO XapakTepa;

— (pyHKUHOHHpOBaHME B 00pa30BaATENILHON CPeie;

— B KauecTRe ajipecata npernojasaresis, T.€. COCLHAINCTA, WK CTYIeHTOB,

— 3aUHTEPEcOBAHHBIX B MTOJy4YeHHU JaHHOH MH(pOPMALKH;

— JIeMOHCTPALMIO  XapaKTEPHBIX  SI3BIKOBBIX ~ OCOOEHHOCTEH  NHCHMEHHOH
Pa3HOBU/IHOCTH HAYUHO-Y4eOHOro IMOJCTHIIS JINTEPATYPHOTO A3bIKA.
Hayunbiii cTuiib 00J1aaeT PSAAOM DKCTPAIMHIBUCTHYECKUX XapaKTEPUCTHK,

MJTU Ka4yeCTB:

— TOYHOCTH — CTPOIOE€ COOTBETCTBHE CIOB 0003HAYAEMBIM NpejMeTaM 1
ABNEHUSIM  JIeHCTBUTEILHOCTH (3HaHMe NpeaMera M yMeHue BbhiOuparh
HEOOXOIMMYIO JICKCHKY );
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— MOHSITHOCTH — JIOCTYIIHOCTHL peuu AJisl  TEX, KOMY OHa ajJpecoBala

(npaBUIILHOE MCIIOJIb30BAHHE TEPMHUHOB, MHOCTPaHHBIX CJIOB,
npo)eCCHOHAIN3MOB);

— JIOTHYHOCTH, TI0CJE/I0BATENHHOCTh — YETKOe ClefloBaHHe B H3JIONKEHMH
JOTHKeE U IOPS/IKY CBsizeil B 1eHCTBUTENILHOCTH (11EPBONCTOYHHKE);

— OOBEKTUBHOCT — OTCYTCTBHE CYOBEKTHUBHBIX CYK/ICHHH H OIEHOK B
M3I0KEHNH HH(OPMALIUH;

— abcTpakTHOCTL W 0DOOIIEHHOCTh —  OTBJCYEHHOCTH  OT  HACTHbIX,

HECYIeCTBEHHBIX IIPU3HAKOB,;

— npeobnajanve  pacCy)KJeHHs ~Kak THOAa pedd  Haj - OnhcaHueM  H
[HOBECTBOBAHUEM;

— rpaduueckas uHdOpPMALN HATHUNE CXEM, I'PA(HKOB, TaGIuL, (HOPMYII U T.I1.
2. OcobeHHOCTH TMCHLMEHHON HAayYHOH peyur
[TincbMenHas pedb, B OTJIMYHE OT YCTHOM, MojipasyMeBact:

— onpejeNieHHy10 CTeneHb NOArOTOBIEHHOCTH K paboTe;

— BO3MOYKHOCTb MCIIpaBIIcHHsI U 10pabOTKH TEKCTa,

— HaJUYMe KOMIMO3HULKMK CTPOEHUS, COOTHOLIEHHS W B3aUMHOTO PacrioJIOKeHHA
yacTeil pepepara;

— BBIZCPKAHHOCTL CTHIISL M3JI0KEHMs; CTPOroe CIe/IOBaHUE JICKCHYECKHM H
rpaMMaTHYeCKUM HOPMaM.

JTOMUHMPYIOILMM (DPAKTOPOM OPTaHM3ALMH SI3BIKOBBIX CPEJICTB B HAyIHOM
cTHIIe sBIsieTes WX 0000LEHHO-OTBICUEHHBIH Xapakrep Ha JIEKCHYECKOM H
rpaMMaTHYECKOM YPOBHSIX S3bIKOBOH CUCTEMBI.

JlekcuyecKuil ypoBeHb MPeanonaraer:

_ ycrnionpzoBanne abeTpaKTHON JeKcHKH, mpeobnafaromeidl Haj KOHKPETHOM:
MbILITIEHNE, OTPAKEHUE, H3MEHIEMOCTh, TpeodpasoBaHue, N1eMOKPaTH3aLMs 1
T.IL,

— OTCYTCTBHE  €IMHMYHBIX  HOHSTHI M KOHKPETHbIX ~ 00pa3os,  HTO
rojuepkuBaercss yrnotpedieHueM c¢J10B  OOBIYMHO, MOCTOSHHO, PEryisipHo,
CHCTEMATHYECKH, KQXKIBIH U T.I1.;

— npeobiajaHde TEPMHUHOB Pa3JIMYHBIX OTpaciel HayKu: JIEKCHKOJIOTHS,
KOMMYHHKALHsI, SMITUPH3M, THOCEOJIOTHS, alanTalus 1 T.I1.,

— MCHONIB30BAHHE CJIOB OOMIeHAay4HOro yrnorpebieHus: (yHKIHs, KauecTso,
3HAUYEHUE, JIEMEHT, MPoLece, aHallu3, J0Ka3aTe/IbCTBO U T.I1.;

— ynorpebiieHde MHOTO3HAYHBIX CJIOB B OAHOM (pexe ABYX) 3Ha4YCHMAX:
NpeanoaraTh (CYUTaTh, 10IyCKaTh); OKOHYAHUE (3aBepLieHUe), PACCMOTPETh
(pazoGpatb, 00/ yMaTh, 00CYIHTh) U T.IL.;

— Hanuuue  creuduueckux  (pa3eosorn3MoB:  palMOHAILHOE  3€pPHO,
nemorpaduyecKuii B3pbIiB, MarHUTHAsA Oypst U T.11.;

— KIHIIMPOBAHAE: NpeJCTaBisieT coboil..., BoyaeT B ceds..., OTHOCHTCA K...,
3aKIK0YaeTCs B... U T.I1.;

— mpeobJazaHie OTBIEYEHHBIX CYLIECTBHTELHBIX HaJd  OJIHOKOPCHHBIMHU
riarojamu: B3aUMOJIeliCTBHE, 3aBMCHMOCTb, Knaccuduranus,
cUcTeMaTU3alnsd U T.I1.
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['paMMaTHUYECKHI YPOBEHB!

MCIONB30BAHNE AHAJIMTHYECKOH CTeleHd CpaBHEHMs: Ooliee  CIIOMKHBIM,
naubosiee MpOCTOH, MeHee M3BECTHBIA W T.II. B OTJIHYHE OT IMOLIHOHAIIBHO
OKpalleHHbIX: HAUBAKHEHIINH, clioKHeR N, OJKanlni U T.I1.;
NpeuMyLIecTBeHHOE yiioTpedeHne I1arojaos 3 Jinia e/l. ¥ MH.4. HacTOsIero
BpeMenu (pexe | nuua Oyjayliero BpeMEHH CPaBHHM, PaccMOTPHM):
MCCIIEYIOTCS, IPOCMATPUBAGTCS, TTOPa3yMeBaeTCsl, TOKAa3bIBACT U T.I1.;
AKTUBHOCTL COI030B, MPEJIOTOB, MPEeMIOKHBIX COYeTaHWH: B CBS3H..., B
COOTBETCTBHH..., B KAYECTBE..., B OTHOIIEHHH..., CPABHUTEJILHO C ... U T.II.;
npeobiiajlaHie MACCHBHBIX (CTpajaTeNbHbIX) KOHCTPYKUHMH: PaccMOTPEHb
BOITPOCHI,

ONMUCAHBI SIBIICHUS, CeIaHbl BBIBObI, OTPAXKEHBI PO0OJIeMbl U T.11.;
BBLIPKEHHE YETKOM CBSA3M MEKAY YacTAMU CJIOKHOTO MPENTIOKESHUs: CIICAyeT
CKa3aTh, YTO...; HAOIOAEHHS [T0Ka3bIBAIOT, YTO..., HEOOXOAUMO TOJYEPKHY T,
WO W TS

ycusieHHas cBssylollas (QYHKLMS Hapednil M HapeuHbIX BbIPAKEHHH:
[MO5TOMY, UTAK, TAKUM 00pa3oM, HAKOHEIL... U T.I1.;

OCJIOJKHEHUE npeanoxKeHui 000c00IeHHBIMHU KOHCTPYKLMSAMU:
«CTpemiieHMeM K CMBICIIOBOM TOUHOCTH M MH(OPMATHMBHOCTH 00YCIIOBJICHO
yrnorpediieHne B HAy4HOH peud KOHCTPYKIMN ¢ HECKOJILKMMM BCTaBKaMH H
MOSICHEHMUSIMH, YTOUHSIIOLLIUMH cojiepykaHue BBLICKA3bIBAHUS,
OrpPAaHHMUMBAIOIIMMH €r0 00BeM, YKa3blBAIOIMMYE HCTOUHMK WH(POPMALUH ¥
T.JL».

O60011as OTAUYMTENIbHBIE A3BIKOBbIE OCOOEHHOCTH IMUChbMEHHOI'0 HAYYHOTO

CTHJISI, MOXHO CKa3aTh, YTO OH XapaKTCpU3yCTCH!

ynoTpebieHneM KHIKHOM, HeHTpanbHOM 1 TEPMUHOJIOIHYECKOIT JTeKCHKH;
npeobnajanueM adCTPaKTHOM JIEKCUKU HaJl KOHKPETHOM;

YBEJIMUYEHUEM JI0JIM MHTEPHALUOHAJIM3MOB B TEPMUHOJIOIHH;

OTHOCHTEJILHOH OJTHOPOIHOCTBIO, 3aMKHYTOCTBIO JIEKCHYECKOI'0 COCTaBa,
HEyNnoTPeOUTENLHOCTBIO  Pa3rOBOPHBIX M MPOCTOPEYHBIX CJIOB; CJIOB €
HMOLIMOHAJIBHO-3KCIIPECCHBHOM M OIIEHOYHOMH OKPAaCKOIi;

HAJIMYMEM CHHTAKCUYECKMX KOHCTPYKLHMH, IOJAYEPKHBAIOLIHX JIOIHYECKYIO
CBSI3b U I10CIIEI0BATEIILHOCTE MBIC/IEH.

Odopmaenue pegpepama. Kpumepuu ouenxu.

[Ipasuna odopmnenns pedepara pernameHTupoBanbl. Oobem — He domnee 10-

15 crp. MalMHONKCHOrO Tekcra, HanedaranHoro B Qopmare Word 7,0, 8,0;
pasmep wpupra — 14; wunrepsan — 1,5, ¢opmar Oymarm A 4, CHOCKH
MOCTpaHUYHbIE, CIUIOIIHBIE; ToJie (BepxHee, HIDKHee, JleBoe, TpaBoe) 2 MM,
BbIpABHUBAHUE — IO MIMPUHE; OpHeHTalns KHIDKHas; wpudt Times New Roman

Cyr.

PaGora jno/pkHa MMeTh TOJSI; Kaxabld pasjen opopMisercs ¢ HOBOH

CTpaHULbI.

TuTyEHBIA TUCT OOPMIIETCSI B COOTBETCTBUM € YCTAHOBIIEHHOH (POPMOH.
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Ha mepBoil cTpanmie Iedaraercs nnaH pedepara, BKJIIOYAOIIHI B ceds
6ubnorpaduueckoe OnucaHue; BBEACHHE, pasjielibl U maparpaubl OCHOBHOM
yacTH, pacKpblBarolle CyTh paboThl, 3aKkIIO4YEHME; CIUCOK JIHTEpaTyphbl,
MPUIOKEHUS.

B komle pedepara npeacTaBisieTcs CIUCOK MCMONb30BAHHOM JINTEPaTyphbl ¢
TOYHBIM YKa3aHUEM aBTOPOB, HA3BaHMUs, MeCTa U 10/la €€ U3AaHuMsl,

Kpurepun ouienku pedepara.

|. Ctenenb pacKpbITHs TEMBI TIPEITONAraeT:

— COOTBETCTBHUE MJIaHa TeMe pedepara;

— COOTBETCTBME COJIepKaHus TeMe U TIaHy pedepara;

— MOJHOTY ¥ DIyGHHY PACKPBITUSI OCHOBHBIX MOHSTHI;

— 060CHOBAHHOCTB CIIOCODOB U METONOB PabOTHI ¢ MATEPHATIOM;

— ymenue paboTarh ¢ JIHTEpaTypoH, CUCTeMaTH3NpoBaTh M CTPYKTYpHUPOBATH

MaTtepHail;

— yMmenue 060011aTh, jeliaTh BEIBOJIbI, CONOCTaBIATE Pa3IMIHbIC
— TOYKH 3PEHHsI 110 paccMaTpHBAeMOMY BOIIPOCY.
2. O60cHOBaHHOCTE BbIOOPA MCTOUYHUKOB OLICHUBACTCA:
— MOJIHOTOH McnoJib30BaHus PAaboT no npodieme;
— npuBrieveHdeM Haubosiee M3BECTHBIX M HOBeHIIMX paboT 10 npobneme

(;KypHalbHBIe y0IIMKALMY, MaTepHalibl COOPHIKOB HAY1HBIX TPYJIOB U Tl b

3. Cobntosienne TpeboBaHui K O(hOPMIEHMIO OlIpe/IeNaeTcs:

— [paBUIBHBIM OQOPMIIEHHEM CChLIOK Ha MCIOIB3YEMYIO JIUMTEPATYPY;
— OLEHKOI rpaMOTHOCTH U KYJIBTYPhl H3JI0JKEHHUS;

— BIajeHVeM TepPMUHOJIOTHEl M ITOHSTUIHBIM annapaToM 1podsembl;
— cobuoieHnemM TpeboBannil k o0bemMy pedepara;

— KYJBTYPOi 0(popMIIEHHS.

3amuma pepepama

Pedeparbl 0ObIMHO NPEACTABIAIOTCS Ha 3aKIIOYUTENBHOM dTare u3yHeHHs
JMCHMILUTHEBL KaK pe3ylbTaT HMTOTOBOH CaMOCTOSTENBHOH paboThl CTyleHTa.
Bamura  pedepara  OocyllecTBISeTCs MM Ha  ayJMTOPHBIX  3aHATHAX,
MpeJlycCMOTPEHHbIX y4eOHbIM IIaHOM, WM Ha 3a4YeTe Kak OJMH M3 BOIPOCOB
Guieta (10cieHee onpejleNsieTcs peroiaBaTesieM).

Ecnu pedepar nozjpazymeBaeT MyOJMUYHYIO 3allUTy, TO BBICTYMAIOLIEMY
clefyeT  3apaHee  MOJIFOTOBUTBCS K pedepaTWBHOMY — COOOLICHHMIO, &
[pENoaBaTe 0 U BO3MOKHBIM OMNIIOHEHTAM — O3HAKOMHUTECS ¢ paboTOH.

Pedeparupnoe cooblueHHe OTNHYACTCA OT caMoro pedepara Npesiie BCero
06BEMOM M CTHJIEM M3JIOKEHHUS, T.K. YIUTBIBAIOTCS OCOOCHHOCTH YCTHOM HayIHOH
peud M MNyGIMYHOrO BBICTYIUICHHMsI B ueloMm. B pedeparusHOM co0OLIEeHNH
cozepikanue pedepara 1peicTaBisiercs MoAPOOHO (MM KPATKO) H, KaK MPaBmilo,
BHE OIEHKH, T.e. HU3JloKeHHe mpuobperaeT 0030pHBIA XapakTep M pPeuaeT
KOMMYHHKATHBHYIO 3ajady (repefiatb B yCTHOH (opme WHOpMAIHIO, KOTOpas
JIOJUKHA ObITh BOCHPUHATA CIyLIaTeNsAMH). YuHuThiBasg NyOJNUYHBIH XapakTep
BBICKA3BIBAHUH, BBICTYIIAIOIIMH JOJIKEH:

— COCTABHTh IJIAH W TE3NUCHI BLICTYIUICHHS,
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— KpPaTKO [peJICTaBUTh POOJIEMATUKY, Lielb, CTPYKTYPY H T.I1.;

— o0ecnednTh MOPUMOHHYIO [OJAuy Marepuana He B COOTBETCTBUHU C HACTIMH,
paszfenamu v naparpadamu, a CerMeHTHPOBATH B 3aBUCHUMOCTH OT HOBH3HBI
HHDopMaun;

— CO0JIOATh YETKOCTh U TOYHOCTH BBIPAXKEHMUH, UX NPOM3HECceHUe; oGpaliaTh
BHUMAaHHE Ha MHTOHALUIO, TEMII, FPOMKOCTE U T.I1. 0COOEHHOCTH MyOJIMYHOIO
BBICTYITJICHHUS;

— JAEMOHCTPUPOBATh MOJrOTOBICHHBIN XapakTep BbICKA3bIBAHHM, J10ITyCKas, KaK
B JIIOOOH APyroii ycTHOI peun, CI0BECHYIO HMITPOBU3ALMIO.

PexomeHgaunu no Hanucanumio cce

Jcce — cpecTBO, MO3BOJISIIOLLEE OLEHUTh yMeHHe 00y4aloerocs nucbMeHHO
u3jlarate CyTh IOCTaBIEHHOH NpPOOIEMBbl, CAMOCTOSTENBHO MNPOBOAUTE AHAIN3
OTOM  npobseMbl ¢ HCHONL30BAHHEM  KOHLENLUUH M aHAIMTHYECKOro
MHCTPYMEHTApUA  COOTBETCTBYIOLIEH  JAUCHMILIMHBL,  JeNaTh BBIBO/Ibl,
00o01IaroIIe aBTOPCKYIO TTO3UIHUIO 110 NOCTABIEHHOH npobiieme.

Ilens >cce COCTONT B PasBUTHM TAKUX HABBIKOB, KAaK CAMOCTOSTENbHOE
TBOPYECKOE MbIILJIEHNE U THCBLMEHHOE U3JI0KeHHe COOCTBEHHBIX MBICIIEi],

Cmpyxmypa >cce onpenensieTcs NpeibsBiseMbIMH TPeOOBAHUSIMU:

— MBICIIH aBTOpa 110 NpodiieMe u3iaraiorcs B (popMe KpaTkux Te3HCOB.
— MBICJIb IOJDKHA OBITh [MOJKPENeHa J0Ka3aTeabCTBAME — MO3TOMY 33 Te3MCOM

CIIEAYIOT apryMEHTHI.

AprymMenTsl — 9T0 (aKThl, siBjIeHHs OOIIECTBEHHONH MKHM3HH, COOBITHI,
JKU3HEHHBIC CUTYallMW M YKH3HEHHBIH ONBIT, HAy4YHbIe JOKA3aTEIbCTBA, CChUIKM HA
MHEHHUE YYEHBIX H JP.

Dcce  O0BIMHO MMEeT KONBLEBYIO CTPYKTYPY (KOJNHUYECTBO TE3UCOB U
apryMEHTOB 3aBHCHUT OT T€Mbl, U30PaHHOIO IIJTAHA, JIOTUKH PA3BUTHS MBICIIH):

— BCTYIUIEHHE
— TE3UC, APIYMEHTBI
— TE3MC, apryMEHTHI
— TE3HC, ApPryMEHTEI
— 3aKIIOYeHHUe.

lpyu Hanucannu scce HAIO YUUTBHIBATH ClEAyIOLIEE:

Beryninenne n 3akiiodenne JomkHbl (OKycHpOBaThH BHUMAHUE Ha MpoGieme
(BO BCTYIUICHMH OHA CTABUTCS, B 3aK/IIOUEHHHN — PE3IOMUPYETCS MHEHHE aBTOpa).

Heobxoanmo  BeienieHHe  a03aneB, KpacHBIX CTPOK, YCTAHOBJIEHHE
JIOTHYECKOH CBsI3M ad3aleB: TaK JOCTHIAETCs EeJOCTHOCTh PAbOTHI.

Cmune U3J10ICeN UA. SMOLIMOHAJIBHOCT, DKCIIPECCHBHOCTD,
XY0KECTBEHHOCTD.

Hpasuna nanucanus scce:

— 13 OPMATBHBIX TIPABHII MOKHO Ha3BaTh TONBKO OJIHO — HAIIMYHE 3ar0JIOBKA;
— BHYTPEHHSSL CTPYKTYpa MOXKeT ObITh NMpou3BojbHOM. [lockoabKy 310 Mmanas
(opma nucemennoit pabotsl, To He Tpebyercs obs3aTelbHOE ITOBTOPEHHE
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BBIBOZIOB B KOHIIE, OHM MOTYT ObITh BKJIIOYEHBI B OCHOBHOII TEKCT HIH B

3aroJI0BOK;

— apryMeHTalus — MOXKET  Mpe/llecTBOBATh  (POPMYIHUPOBKE  1poGIEMBL

DopmyMpoBKa poOIEMBI MOKET COBIA/IATE ¢ OKOHYATENBHBIM BbIBOIOM.

B kadectBe npumepa mMoxere MO3HAKOMUTLCS C IIHPOKO H3BECTHBIMHU DCce
M.A. bynuna («Henocrarku cospemennoii noszum»), J1.C. MepexkoBckoro («O
NIpHYHHAX yIalKa 4 HOBBIX TEYEHMAX COBPEMEHHOMH PyCcCKOM auTeparypbi»), K. 1,
banemonTta («3JnemeHTapHble CI0BAa O CUMBOJIMYECKOH 11os3um»), B.S1. bprocosa
(«Kmoun Taiin»), Bsiu. Msanosa («CHMBONM3M Kak MHUPOINOHUMaHHue»), A.A.
bnoxa («O mapuke»).

Yuebno-meToauueckne yKa3anusi K BbINOJINEHNI0 TECTOBBLIX 3212 HHi

TecToBbIii KOHTPOJIL OTIMYACTCS OT APYTHX METOAOB KOHTPOIS (YCTHBIE H
[IMCbMEHHbBIC DK3aMEHBbI, 3a4€Thbl, KOHTPONIbHble pabOTHI M T.1.) TEeM, 4YTO OH
MpeacTaBisier  co0OH  creunanbHo  MOATOTOBJEHHBIH  KOHTPOIBHBIL Habop
3a/laHii, TO3BOJIAIOWINI HA/IeXKHO U aJIeKBaTHO KOJIMUECTBEHHO OLICHMTH 3HAHUS
00yH1aIoUMXCst HOCPEACTBOM CTATUCTHUECKHX METO/IOB.

Bee  Bbluleykasannble NpenMyIecTsa TeCTOBOIO KOHTPOJIS MOI'YT OBITh
AOCTUIHYTBL JTUUIL NPU MCIIOJIB30BAHHH TEOPUH NENarOrHYeCKUX TECTOB, KOTOpas
CIIOKHUIIACH HA CThIKE M€JAroruku, MCUXOJOTHU H MaTeMaTHYeCKOH CTATHCTHKH.
OCHOBHBIMU JIOCTOMHCTBAMH HPUMEHEHHSI TECTOBOIO KOHTPOJIS SBJISIOTCS

— OOBEKTHBHOCTH  pe3yJIbTATOB INPOBEPKH, TAK KAk HaJUuMe 3apaHee

OTPEACNICHHOrO 3TanoHa OTBETa (OTBETOB) KaX/Iblil pa3 MPUBOJNT K OJHOMY

M TOMY JK€ pe3yJibTaTy;

— NOBbIIEHHE dPPEKTUBHOCTH KOHTPONUPYIOLIEH AesITeIBHOCTH CO CTOPOHBI
npenojasareis 3a cuer yBeJnueHus e€ 4yacTOThl M PEryJsspHOCTH;
— BO3MOXCHOCTB aBTOMATH3alMHU [POBEPKHU 3HAHUH ydalUxcsi, B TOM YHCIE C

MCTIONB30BAHUEM KOMITBIOTEPOB;

— BO3MO)XHOCTB HCIO/IBb30BaHMs B CHCTEMAX JIMCTAaHLIHOHHOTO 00pa30BaHus.

Tecm — WHCTPDYMEHT, COCTOSILMH M3 CHCTEMBbI TECTOBBIX 3ajaHUil ¢
OMUCAHHBIMK ~ cucTeMaMu  00palOTKM M OLEHKH pe3ysibTara, CTaHJapTHOI
NpoUenypbl MPOBEACHUS W MNPOUSIYPBl Ul W3MEPEHHs] KayecTB M CBOMCTB
JIHMYHOCTH, W3MEHEHHEe KOTOPBIX BO3MOXKHO B MPOLECCE CHCTEMATHUYECKOIro
oOyueHus.

[IpenmyiiecTBO TECTOBOrO KOHTPOJS COCTOMT B TOM, YTO OH SIBISIETCS
Hay4HO OOOCHOBaHHBIM  METOIOM OMIIMPHYECKOrO MCCIENOBAHHS U B
onpe/ieneHHoil cepe Mo3BONAET NPEONONETh YMO3PHTENbHBIC OLUEHKH 3HAHH
cTynenToB.  CielyerT OTMETHTh, YTO 3ajaHHs, HCIOJIb3YeMble MHOTHMH
npernojaBaTenaMi W Ha3blBaeMble UMU TECTOBBIMHM, HA CAMOM JieJie TaKOBBIMU
BOBCE HE ABISIOTCA. B oTauuue oT OOBIUHBIX 3a/1a4 TECTOBBIE 3aJAHUSI UMEIOT
YETKNH ONHO3HAYHBIA OTBET M OLEHWBAIOTCA CTAHJAPTHO HA OCHOBE IeHHHKA. B
CaMOM TIPOCTOM Ciiy4ae OLEHKa CTy[IeHTa e€CTh CyMMa 0aiioB 3a NpaBUIIBHO
BBIOTTHEHHbIE 3a/laHus. TecToBble 3aMaHus JOIDKHBI ObITh KPAaTKUMH, SICHBIMU M
KOPPCKTHBIMHK,  HE  JIONYCKaMOMWKUMH  ABYCMBICAeHHOCTH. CaM ke  TecT
npezcTaBnger coboi cucTemy 3anannii BospacTaiolleil TpyaHOCTH. TecToBbIil

39



KOHTPOJL MOMKET [PUMEHATBCH KaK CpPEJICTBO TEKYIIEro, TeMATH4YeCKOro H
pyOeXHOro KOHTPOJIS, @ B HEKOTOPBIX CIIy4asX i HTOrOBOIO.

Tekyliee TeCTHpOBAHME OCYIIECTBISIETCS MOC/e H3YYeHHs OT/JIEIIbHOU TeMbl
WK rpynnbl TeM. Tekyllee TecTUpOBaHHUE, INPEXe BCEro, sBISCTCS OJHUM H3
3JIEMEHTOB CAMOKOHTPOJISl M 3aKperieHus: cliyliarejieM NpoHIeHHoro yuedHoro
mMaTepuasia.

Buowvt mecmoeuix 3aoanui

Tecrosoe 3ananue (1T3) Moker OBITH MPEACTaBIEHO B OJIHOH M3 CJEAYIOIINX
CTaHIapTU3UPOBAHHBIX (POPM:
— 3akpeiToe T3, mpeanosararoinee BoIGOpP OTBETOB (MCHBITYEMbIH BbIOMpaeT
MpaBUAbHBIA OTBET (OTBETHI) M3 4YMCIA TOTOBLIX, MpeiaraeMblX B 3aaHuu
TECTa);
— oTkpbiToe T3 (McrnbiTyeMblid cam (GOpMyIMpyeT KpaTKHil MM pa3BepHyThIi
OTBET);
— 13 na ycraHoBiieHHe TIPaBUIIBHOM NOCIEN0BATENLHOCTH,
— T3 Ha ycraHoBiieHHe COOTBETCTBUS MEXK/LY 2IIE€MEHTaMH JABYX MHOMKECTB.
3axpoiinoe mecimosoe 3a0anue
3akpbiToe T3 COCTOMT W3 HEIMOJHOrO TECTOBOIO YTBEPXKICHHSA C OJIHUM
KJIFOUEBBIM DJIEMEHTOM M MHOYXECTBOM JONYCTHMBIX BapHaHTOB OTBETOB, OJMH
MM HECKOJIBKO M3 KOTOPBIX SIBJISIIOTCS IIPABUIBHBIMU. TecTHpyeMbIii CTyaeHT
orpesiensaeT NpPaBUbHBIC OTBETbl W3 JAHHOIO MHO)KeCTBa. PeKOMeHIyeTcs MNATh
MM UIECTh BApMAaHTOB OTBETOB, W3 KOTOPBIX JiBa WM TpH  SBISIIOTCA
MPaBUIIBHBIMH.

Omkpuinoe necnogoe 3a0anue

Otkpeitoe T3 uMeeT B HEMOJHOIO YTBEPXKIECHUA, B KOTOPOM OTCYTCTBYET
OJMH WIM HECKOJNBKO KIIHOYEBBIX JJIEMEHTOB M TpedyeT caMOCTOSATENbLHOM
(OPMYIIIPOBKH OTBeTa TecTMpyeMoro. B KauecTBe OTCYTCTBYIOLIMX KIIOUEBbIX
3JIEeMEHTOB MOTYT ObITh: 4Hchno, OykBa, CIOBO wWid ciioBocouetanue. [lpu
(pOpMyIMpPOBKe 3a/aHKs HA MECTe KJIIOYEBOro 3jieMeHTa HeoOXOJUMO MOCTaBUTh
npovYepK HJIM MHOTOTOUHE.

Tecmosoe 3adaniie na YcimaHosieHue npAasuIbHol nOC1e006amelbHOCHU

T3 Ha ycraHoBiieHHE [PABHIBLHON I0CIEN0BATENLHOCTH COCTOUT U3
OJIHOPOIHBLIX DJIEMEHTOB HEKOTOPOH IpyNIibl U YeTKOH (HOpMYyJIHPOBKU KpUTEPHS]
YyIOPSAOUEHHUS ITUX DJIEMEHTOB.

Tecmosoe zadaniue Ha YCMAaHOBNIeHUE COOMBENCINEUS

T3 ma ycTaHOBJICHME COOTBETCTBHMSI COCTOMT W3 ABYX I'PyNIl 3JIEMEHTOB U
4eTKOil (POPMYIUPOBKH KpUTEpHsl BLIOOpA COOTBETCTBHS MEXIy HUMH. BHyTpu
Kay<KJOW TPYIINbI 3J€MEeHTBI JOJIKHBI OBITH OHOPOAHBIMU. KOINYECTBO D/IEMEHTOB
BO BTOPOM rpyIriiie JOJDKHO NPEBBILATh KOJHYECTBO 2JIEMEHTOB NEPBOI TPYIIEL,
HO He OGonee ueM B 2 pasza. MakcuMallbHO JTOIYCTUMOE KOJIHMYECTBO 3JIEMEHTOB BO
BTOpOI rpyiine He A0pKHO npesbimath 10. KoanuecTso ke 31eMEHTOB B IIEPBOi
rpyrine A0JI)KHO OBITh HE MEHEe JIBYX.

Tpebosanusa Kk mecmogsvim 3a0aHUAM

Jlnst obGecriedenust afeKBaTHOCTH OLEHKM 3HAHMI TeCTBI TOJUKHBI 00s1ajaTh
CJICAYIOLMMH CBOMCTBAMU:
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— TecT A0JDKEH ObiTh penpe3eHTATHBHBIM C TOUKH 3PEHHUS H3ydacMoOro
marepuana (OTBEThl Ha BOIPOCKHL, TOCTABICHHBIE B TECTE, HE JOJDKHBI
BBIXOJIHTD 32 Mpeflelibl JaHHOH yueOHOi IMCIMIIIMHBL);

— TecT J0JKEH OBIThH YMeCTHBIM: (JOPMYyJIMPOBKA W COCTaB BONPOCOB JOJDKHbI
COOTBETCTBOBATh OCHOBHON LEMH AMCLUMILIMHBL (IpH  TECTHPOBAHWU MO
onpesieNleHHOH TeMe BOTIPOChI J0JKHBI COOTBETCTBOBATh O/IHOI 3 OCHOBHBIX
3a/1a4 UCLUIUIMHBL, YIIOMSIHYTHIX B IPOrpaMMe Kypcea);

— TecT JO/DKEH ObITh 00BEKTHBHMBLIM, YTO 3aKJIOYaeTcsi B HEU30EKHOCTH
BLIOOpa IMPaBUJILHOIO BapHaHTa OTBETA pPa3MYHBIMU OIKCIEpTaMd, a HE
TOJILKO NpernojaBareseM, OCTaBUBLINM TECT;

— TecT MOJOKeH OBITH crmenuH(pHUHLIM, T.e. B TecTe He JOKHO OBITH Takux
BOIIPOCOB, Ha KOTOpble MOI Obl OTBETHTL Ye/IOBEK, HE 3HAIOLINK JAHHOM
JACLIMTUTMHBL, HO 00JIa{al0IIni JIOCTATOYHOM Dy INLIHEH;

— TecT JIOJOKEeH OBITh OnepaTHBHBIM, YTO IIPEAyCMAaTpUBACT BO3MOKHOCTDH
BBICTPOro OTBETa HA OT/EIbHBIIT BOIPOC, HOITOMY BONPOCHI (POPMYITHPYIOTCS
KOPOTKO H MPOCTO M He JOJUKHBI BKJIHOYATh PEJKO HCIONB3yemble CIOBa,
KOHEYHO, €C/d 5TH CJIoBa He SABILIOTCS MNOHATHAMH, 3HAHME KOTOPBIX
MpeayCMOTPEHO B yueOHOM JIMCIUIIINHE.

[lepeuucaennvie  ceoucmed mecmogbix  3adanuili  obecneuusaiont
1eoBXOOUMBIIL  KA4eCmBEeHHblll YPOBCHb NPOBEOSHUs UMO206020 KOHMPOIA, K
KOMOpoMy Npedbassomea credyioujue mpebosanis.

[Ipouecc TecTHpoBaHUs JAOJDKEH ObITh BAJMHIAHBIM (3HAYUMBbIM), KOrIJa
pe3yJibTaThl MOATBEPHKIAIOT KOHKPETHbIE HABBIKM M 3HAHMS, KOTOPBIC DK3aMCEH
[oJipazyMeBaeT IPOBEPHUTE.

TectupoBanue siBisiercsi 00bLEKTHBHBIM, €CJIH Pe3ylbTaThl HE OTPAXaloT
MHEHHS WJIM CHUCXO/IUTEIIBHOCTh IPOBEPSIOIIETO.

VOenuThcsl B HAAEKHOCTH TECTHPOBAHUSA MOJKHO, €CJIM  PEe3yJIbTaThl
MTOBTOPHO TMOJATBEPKACHB! OCIEAYIOINMHI KOHTPOJIBHBIMH MEPOTIPHATHAMU.

IPpexTHBHOCTL TECTUPOBAHUS ONpE/ieNsieTcs, €Cld €ro BhITIOJIHeHHE H
OlleHMBaHKE He 3aHUMaeT GoJiblie BPEMEHHU HJTH JIeHer, YeM HeoDX0 MmO,

TecrupoBaHHe MOXHO CUMTaThb HPHEMJIEMbIM, €CIH  CTYJCHTBI 1
[penojasareii  BOCIPUHUMAIOT KOHTPOJIBHOE MEPOIPUATHE aNCKBATHO €ro
3HAYUMOCTH.

Msyuenne IMHAMUKH Tpoliecca TPOBEPKHA 3HAHHM € TIOMOLIBIO TECTOB
MO3BOJISIET YCTAHOBUTH WHJMBHUAYAIBHOE BpeMsi TECTHUPOBAaHHUs I KaKIOro
KOHKpeTHOTO Habopa TecTOBBIX 3ajaHuil. Hepenko Bpems TeCTHMPOBAaHWS [
Pa3IMIHBIX AUCHMIUIMH yCTaHABIMBAETCS OJIMHAKOBBIM Ha OCHOBAHHH HEKOTOPOIo
cranj@apTa, He MPUHUAMAsi BO BHUIMaHUE CelU(UKY KOHKPETHOH JINCLUIIIMHbL H €e
pazzena.

Ykazanusi 10 NOAroToBKe K 3a4UeTy/3K3aMeHy
M®opMoOii UTOrOBOIO KOHTPOJIS 3HAHMH M yMEHHH, TIOJYUYEHHBIX B Ipolecce
M3y4eHHUs AMCLUIIMHBI ABJIAETCS 3a4eT U DK3aMEeH.
Dk3aMeH (3aueT) JlaeT BO3MOXKHOCTL [PENo1aBaTellio:
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— BBUICHHUTH  YpPOBEHb  OCBOEHHWsl  CTyJIeHTaMHu  y4eOHOH  mporpammsbl
TUCIUITIIMHBI,

— OUEHHUTH (pOpMUPOBAHHE Y CTYJAEHTOB OMNpeJe/eHHBIX 3HAHHH U HaBBIKOB HX
MCIIONIb30BAHMS,  HEOOXOJAMMBIX W JIOCTATOYHBIX 1N Oyayuuei
npoheccHoHaTBHON NeITelbHOCTH;

— OLEHUTb YMEHHE CTYJAEHTOB TBOPHUECKH MBICIUTL U JIOTHUYECKH IPABUILHO
M3araTh OTBETHI Ha [TOCTaBICHHbIE BONPOCHI.

Ilpu noaroroBke K sKk3aMeHy (3aueTy) HEOOXOIMMO OPHEHTHPOBAThLCS Ha
KOHCIEKThI JICKLUH, peKOMeHyeMyo utepatypy # Jip. Crava sk3amena u (Win)
3aueta npejanojaraer TMoJHOe IIOHMMaHWe, 3alOMHHAaHWe U IPHUMEHEHHE
M3YHYEHHOI0 Marephasia Ha npakTuke. /Jlins  ycnewHod  MOArOTOBKH K
MPOMEKYTOYHOH aTTecTallui CTyAeHTaM HeoOXOJMMO BHOBb OOpaTUTBCS K
npoiieHHOMY MaTepuany. JluTeparypa sl MOATOTOBKM K 2K3aMmeHy (3adery)
pexoMeHyeTcss mpernojasarenieM, Jubo ykazaHa B pabodeil nporpamme 1o
JIUCLIMTLIMHE.

IIpu noaroroBke K IPOMEKYTOYHOI arrecTallid B KayecTBe OpPHEHTHpa
CTYIEHT MOXXeT HCIOJb30BaTh IepedeHb KOHTPOJIBHBIX  BOMPOCOB  JUIS
camoripoBepku. [loaroroBka OTBETOB HA ITH BOMNPOCHI TTO3BOJIUT:

— BBISICHUTH YPOBEHL OCBOCHMSI CTYleHTaMH Y4eOHBIX NTporpamm;

— OLEeHHUTHL (hOpMUpPOBAHHE Y CTYAEHTOB OTPe/IelIeHHBIX 3HAHUNW W HABBIKOB HX
HCIOJIb30BaHMs,  HEOOXOAMMBIX M JOCTAaTOYHBIX  Adas  Oy;yluei
npog)eCCHOHANILHOMN J1esTelIbHOCTH;

— OLIEHUTh YMEHHE CTYJSHTOB TBOPYECKH MBICIUTbL U JIOTMYECKH NPABUIILHO
U3J1araTh OTBETHI HA MOCTABIIEHHbBIE BOMPOCHI.

OueHka 3HAHUH CTYJACHTOB JOJIPKHA ONUPAThCs HA CTPOro OObEeKTHBHbIE
KpUTepUH, HAYYHO 00OCHOBaHHbIE MeIaroruKoi U 00s13aTebHbIE 1J151 BBIITOJTHEHHA
BCEX MpenojaBaTenei.

Cpenu Takux KpuTepHeB BAKHEHUIIMMH SBJSIOTCA MPUHLMIIBLI MOAX0IA K
oneHke. B nanbonee oOwiem BuAe HTH TMPHHLUHUIB MOXHO [PEICTaBUTH
ciey oMM odpasom:

— ruyGokue 3HaHUS ¥ IOHUMaHHe CYLIEeCTBa BOIpOca, HO He BCEX ero JleTalei,
a JINILIb OCHOBHBIX;

— CTereHb CO3HATEJIBHOTO U TBOPYECKOTO YCBOCHHS M3ydYaeMbIX HayK Kak 0a3bl
JIMYUHBIX YOEXKAEHUH U NOJIe3HBIX O0LIECTBY AEHCTBHI;

— TIOHMMaHHE CYUIHOCTH HAyKH, MecTa KaxJIoh TeMbl B o0lleM Kypce M e
CBS3M C NPEABLIYLIMMHU U NIOCAEAYIOLMMH TEMaMH;

— BbIJIEJICHHE KOPEHHBIX Mpo0JieM HayKH M yMEHHe NMPaBUIBHO HMCIOJIB30BaTh
5TO 3HAHHME B CAMOCTOATENLHONH HAy4YHON JEATE/ILHOCTH WU MPAKTHUYECKON
pabore 110 cnenuanTbHOCTH.

DKx3aMeH (3a4eT) MOJKeT- MPOBOAUTHLCS B YCTHOM, MHUCBMEHHOH (opMe H ¢
IpMMEHEHHEeM  TEeCTOB. JK3aMeH (3a4eT) [MpOBOAUTCA IO  BOIPOCaM,
OXBaTbIBalOILMM BeCh NpoiieHHbli MaTepuai. [lo okornuanuio sk3ameHa (3adera)
npenojasaTesnb MOXET 3aJaTh CTYJEHTY JOMNOJHMTENbHbIE U YTOUHSIOLIHE
BOMPOCHL.
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CryneHram HeOOXOIMMO TLIATENBHO TOTOBMTBLCS K HTOrOBOMY JK3aMEHY.
IIpotiecc MOArOoTOBKM K HTOrOBOMY 9K3aMeHY Ha4MHAeTCs, 10 CYLIECTBY, C CaMOro
nepBoro srama uzydeHus npeamera. OH BkiouaeT B cebs caMOCTOATEIbHYIO
paboty Haj pekoMeHIOBaHHOH suTeparypoil. Kak npaBuio, oH HaynHaeTcs 3a
MOJITOpa-/1Ba Mecsilia 0 dK3aMeHallMOHHOH ceccnn. VM3yunB U 3aKOHCIIEKTHPOBAB
peKOMEeH0BAHHbIC UCTOYHHWKH, BBIIOJHUB IPEAyCMOTPEHHbIE y4eOHBIM IIJIaHOM
NUCBMEHHBIC pa0OTbl M HWMes peleH3dd Ha HHUX, CTYJEeHT Ha4yuHaeT
HEIOCPEICTBEHHYIO MOJArOTOBKY K dK3aMeHY ¢ TIIaTeabHOH OTpaboTKM Kypca B
COOTBETCTBMM ¢  TpeOoBaHUsiMM  y4yeOHOH  nporpaMMbl M BBIIOJIHEHHS
pexoMeHAaNWil mpenoaaBaTens, JAaHHbIX B peueH3sud. Ha sToMm stame cryaeHt
JIOJDKEH [MOBTOPUTH M3YyHeHHOEe MO yuyeOHMKaM M y4eOHbIM [1OCOOMSIM, JIMUHBIM
KOHCIEKTaM, 3amucsaM JIeKIui 1 ApyruM  Mmatepuanam. Ilpu stom  ocoboe
BHUMaHHUE JIOJDKHO OBITH 0OpalleHo Ha THaTelbHYI0 OTpabOTKy TeX KOHKPETHbIX
BOMPOCOB 1 TeM Y4eOHOI porpamMmmbl, KOTOpbie ci1ad0o YCBOEHBI.

Ilpu TOBTOpeHMH MaTepuaa Mepesl UTOTOBLIM 3K3aMEHOM HeoOXoanma
caMoIpoBepKa WK B3alMHAas TpoBepKa 3HaHMil. B aTom ciyuae 1o Kaxioi teme
HaJ0 ellle pa3 XOpolIo NPoaAyMaTh MaTepuall, HAHTH COOTBETCTBYIOIIHE CTaThbU M3
HOPMAaTHBHBIX aKTOB, 10100paTh npumepsl. BriosiHe ce0st onpaBabIBaeT rpynioBas
B3auMHas nposepka. lyisi aToro pekomenjyercsi coduparses no 3-4 uyejnoBeka u
TPOBOJUTE Pa3dop BONPOCOB IO Kypcy. DK3aMeH NpoBouTes 1o Ouneram. Ecim
KaKo#-Inbo U3 MOCTABJIEHABIX B OWiieTe BONPOCOB CTYJEHTY KaXKeTCsl HESCHBIM,
OH MoxeT oOpaTHThCs K MperojaBaTenio 3a pazbsacHeHueMm. IllonbzoBarhbes
HATJSIIHBIMH - TTOCOOHSIMU, CIIOBAPSIMHM MM CIIPABOYHMKAMM MOXHO TOJBKO C
pazpeuienus npernogasarens. [Ipy noAroroBke K OTBETY, a TaKXKe IpU OTBETE HE
00s13aTeILHO TIPUJICPIKUBATLCS TOH 110CIIe10BATEIbHOCTH BOIIPOCOB, KOTOpast Aana
B Ousierax. 3arnucy OTBETOB JIy4lle JeslaTh B BUAe pa3BepHyTOro IMiaHa, WX MOKHO
JOTIOJIHUTE LudpamMmu, npuMepaMu, Gpaxrtamu, a TakKe cocsaTbesl Ha HeoOXO0AUMbIE
HOPMATHUBHbIE aKThl U JIPYTHE HCTOUHUKH.

OtBer 10/KeH OBITH MOCTPOEeH B (popMe cBOOOJHOrO pacckasza. BaxHo He
TOJIBKO BEPHO M3JIOKHTH COOTBETCTBYOILEE TOJIOKEeHUE, HO H 1aTh ero riyodokoe
TeopeTuueckoe obocHoBanue. [lpm orBerax Hajgo wm3derars  OOIBIINX
BBICTYIIJIEHHH, OTKJIOHEHHH OT CyIlleCTBa BOINPOCOB, HO HE CleAyeT B/aBaThCsl U B
TAKyl0 KpalHOCTh, Kak IOTOHS 3a KpaTKOCThiO. Takoi OTBET HE pacKpoer
cojiepKaHusl BOMIpoca U He JaCT BO3MOXKHOCTH NPENojaBaTesio IMpPaBHIbHO CYAUTh
0 3HaHusAX ctynenTa. Ilocne orBeTOB Ha BOIpOCHI OuieTa NpernojaBarTellb MOKET
3a7aTh JONOJHUTEIbHbIE BOMPOCH], HA KOTOpPbIe CTYASHT 0053aH OTBETHTb.

DK3aMeHaTop OLIeHUBAET 3HAHMsI 110 YeThblpeX0alIbHONH CHCTEME: «OTIMYHOY,
«XOpOLION, «YI0BJIETBOPUTENLHOY, «HEYJIOBIIETBOPUTEIIBHOM. Bcee
MOJOKUTENbHBIE OLEHKH 3alMChIBAIOTCA B DK3aMEHALMOHHYIO BEJIOMOCTbH H
3aueTHYl0 KHIKKY. HeynoBneTBoputenbHble  OLEHKH — IPOCTABISIOTCA B
9K3aMEeHALHOHHYIO BE1OMOCTb.
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10. ITepevyenb HHPOPMANHOHHBIX TEXHOJIOTHIl, HCIO/b3YeMbIX MPH
OocyIIeCTB/ICeHHH 00pa30BaTeILHOTO Mpolecca Mo JUCHHILINHE, BKIIOYAst
nepevyeHn NPOrpaMMHOro obecieveHnst 1 HHGPOPMANHOHHBIX CIPABOYHBIX
cucTem

[lpn  ocymectsaenun o0pa3zoBaTeIbHOTO MpoLecca HMCHONB3YETCS Psjl
MHQOPMALMOHHBIX ~ TEXHOJIOTHH  oOecneyeHuss AMCTAHIMOHHOIO OOyueHus,
BKJIFOYAIONINI, HO HE WCUEepNbIBAIOIIMICS, TEXHOJOTHAMHU OHIAaiH W odduaiin
pacnpoctpanenus oOpa3oBaresibHONH HHPOPMALIUK (ITOYTOBas PACCHIIKA MEYaTHLIX
mMarepuajos M OJAaHKOB  TECTHPOBAaHHUs  MJIM  DIEKTPOHHBIX  BepcHii
oOpasoBare/ibHbIX MaTepHanoB Ha (GU3MUECKHX HOCUTENSX, THO0 HHTepaKTHBHBII
JOCTYIl K MarepHajam 4depe3 HUHTEepPHeT, JIOCTYI K IeKTPOHHO-OMOIHOTEUHBIM
cucTeMaM — MHCTHTYTa M CTOPOHHUX — TOCTABIIMKOB),  TE€XHOJIOTMSIMHU
B3aMMOJEHCTBHSA CTYAEHTOB € IiperojanareneM (BUACO-JEKIHHM W CEeMHHAaph,
IPYNIIOBbIE U UHAUBHAYallbHble KOHCYJIbTALMN Yepe3 WHTEPHET, HHIUBHyallbHbIE
KOHCYJIbTAMU TI0 Tesle(oHy), TEXHOJIOTUsIMH 00pa30BaTeILHOTO KOHTPOJIS
(MHTEepaKTUBHbIC OHJIAHH TeCTHl B MHTepHeT, o (hiaiin TecThl ¢ UCMOIb30BaHUEM
[IEPCOHAJILHBIX MeYaTHBIX OJIAHKOB).

Mg peanuszauuy  yKa3aHHBIX — TEXHOJOTMH  HMCHOJB3YeTcst  Habop
NpoOrpaMMHOro odecredeHns U HHPOPMALMOHHBIX CHCTEM, BKIIOYAIOLINAN, HO HE
OrpaHMYMBAOLIMIICS, CIEAYIOUIIM CITUCKOM.

1. onepaunonnsie cucrembl Microsoft Windows (pa3inuuHbIx Bepcuii);

2. onepauunonnas cuctema GNU/Linux;

3. cBobGoaublit oucHelii naker LibreOffice;

4. cucrema ynpaBneHHs IpoueccoMm o0yuenus «Lete e-Learning Suitey

(cobcrBennast pazpaboTka);

5. cucremMa  MHTEPAKTUBHOIO  OHJIaMH  rTectHpoBaHus  (coOcTBeHHas
pazpadboTKa);

6. cucrema TeneOHHONH NOJJIEPKKH MU KOHCYJIbTAUKN COTPYJHUKAMH KOJLI-
nentpa «llentpanbhuas ciykba nmoguepxxkmn» (codcTBeHHas pa3paboTka);

7. cucrema onnaiin Bugeo koHpepenuuii Adobe Connect;

8. 2IeKTPOHHO-0MOIMOTe Has cucTeMa «AROYKCe»;

9. snexkTpoHHO-OMOIMOTEUHas cucTema «l3narensersa «JlaHp»;

10.uuTepHeT-Bepeust cnipaBounnka «KoHcynbrantl Liroey;

1 1.npunoxenune pus MoOunsHbIX yerpoiict «Koncynsrantlmoc: CryaeHT»;

12.cnipaBovHas npasoBas cuctema «l apaHTy;

13.narp1e UCC.
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11. Onncanne MarepuanbHO-TEXHHYECKOI (6a3bl, He0OX0AUMOIT 4151
ocyluecTBJeHHs1 00pa3oBaTE/ILHOIO Mpolecca Mo AHCHHILIHHE

Aynuropnas Gasa (JeKUMOHHAS ayIuTOpHs, ayJMTOPHS Ijd MpPOBEIeHHS
[IPaKTHYECKUX 3aHATHH, BUPTyajbHBIE KIACCHBIE KOMHATBI Ha I[1OpTale
P®ON)

OpranuzanMoHHO-TeXHUUECKHE CPEACTBA M ayJMOBH3YalbHbIH (DOHIOBbIT
maTepuall, MyJbTUMe /Ui HOe 000pya0oBaHHE.

Komruiekrsr  Bugeodunsmos, ayauokuur, CD-muckoB 1o npo6iemam
JUACHMIITHHBL.

MurepHer.
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